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Overview of Grants

Special revenue funds, as related to Snyder Independent School District, are funds from
local, state, and federal sources for the purpose of financing approved educational
programs, which are student-oriented and are beneficial to the children. The approved
programs are referred to as grants, as each has an intended special purpose.

A grant is created when an application is filed and approved with the Texas Education
Agency (TEA), the Department of Education or other federal agency, or a local grantor. For
local grants, a grant is created upon a letter of notification to the District. The grantor
approves the amount of the grant, the funding period, and the conditions related to the
approval of the funds. Approval is executed through the “Notification of Grant Award”
(NOGA).

The funds for the grants are obtained through state, federal, and local agencies. State
funds are authorized by statutory provisions and regulations of the TEA. Federal funds are
authorized through categorical and other federal grants for public education. Funding can
flow directly from the federal agency or through the TEA. Local funds are authorized by
private sources such as; foundations, philanthropy, business, and industry.

The funds are to be utilized according to the terms of the approved budget which has been
approved by the grantor. Expenditures by the grantee are not to exceed the initial grant
award. The budget is the financial plan of the grantee to carry out the project or program.
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Staff Directory

Asst. Superintendent of Curriculum & Instruction Dixie Haggard dhaggard@snyderisd.net

211 Title | Part A

212 Title | Part C - Migrant

255 Title Il Teacher and Principal Training
270 Rural and Low Income

Special Education Director Leticia McJimsey
224 ldea B Formula
225 ldea B Preschool

Even Start/21°' Century Coordinator Mary Ann Juarez
213 Even Start Literacy
265 21 Century
409 Collaborative Dropout Reductions

Snyder Academy Instructor Janell Jones
244 Carl Perkins

Chief Financial Officer Dr. Randy Burks
287 EduJobs

Accountant Leanne Rogers

Imcjimsey@snyderisd.net

majuarez@snyderisd.net

jonesj@snyderisd.net

rburks@snyderisd.net

Irogers@snyderisd.net
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Responsibilities of the Grant Manager

e Maintaining current knowledge of federal, state, and District policies related to grants

¢ Identifying available funding sources and grant opportunities

e Preparing grant applications responsive to the District needs and finances

e Coordinating the preparation of the grant budget with the business office. This will
ensure that budgeted line items are classified correctly according to the Financial
Accountability System Resource Guide, also know as FAR

e Reviewing all grant applications prior to submission for approval by the Superintendent
or CFO.

e Ensuring that the Superintendent or CFO approves all applications and modifications
that may take place

e Making any/all necessary copies and distribution of the grant documents once the
grant is approved. This distribution must include copies to the business office

¢ Controlling and amending the budget as necessary

e Spending grant funds during the school year to meet the goals of the grant.
Stockpiling of supplies for use after the grant ends is not allowed

¢ Monitoring that no expenditure is made unless funds have been properly authorized
and are approved in the application. Also, that they are allowable costs and are
aligned with identified needs in the CIPs and DIPs

e Ensuring that all the proposed activities are planned, implemented, and completed as
approved in the application

¢ Filing Progress Reports, Evaluation Reports, and Compliance Reports. A copy of all
reports should be sent to the Business Office.

e Reviewing annually the code of ethics (34CFR Section 80.36), and the grant policies for
all of the above listed duties and responsibilities

¢ Notifying the Business Office of all Expenditure Report Deadlines
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Responsibilities of the Business Office

e Maintaining current knowledge of federal, state, and District policies related to grants
¢ Maintaining fiduciary and financial responsibility for all grant activities
e Providing staff and campus training for federal and state grants, as appropriate
e Coordinating the preparation of the grant budget with the grant manager. This will
ensure that budgeted line items are classified correctly according to the Financial
Accountability System Resource Guide, also know as FAR
e Ensuring that the grant application is submitted by the proper person
e Entering and maintaining budgets according to the grant award for all special revenue
funds
e Monitoring grant expenditures for coding, competitive procurement, correct pricing on
bids and proposals, and eligible vendors
e Ensuring that all expenditures and activities are properly documented and make those
records available to the funding agency if required. The Business Office records are
the official grant fiscal accounting documents.
e Preparing and submitting all expenditure reports on a timely basis. There are two
types of expenditure reports:
o Cumulative Expenditure reports for cash drawn down purposed through TEASE
o Quarterly and Annual Expenditure reports on use of funds if required
e Sending the grant manager a report summarizing the grant’s financial activity to date
monthly
e Coordinating required components and documentation for all employees funded by
special revenue funds (time and effort, employment certifications, etc.)
e Reviewing annually the code of ethics (34CFR Section 80.36), and the grant policies for
all of the above listed duties and responsibilities
¢ Maintaining grant records to include the following:
o A copy of transmittal letter if applicable and application

o A copy of the approved application as negotiated by TEA

o Notification of Grant Award (NOGA)

o Detailed accounting records, including all appropriate supporting
documentation for changes to the grant

o Payroll records (supported by individual time and effort documentation

o Budgeting

o Grant payments

o Refunds

o Financial reports
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Flowchart of a grant

Duties

Staff Responsible

Identify funding sources and grant opportunities

Grant Manager

Conduct comprehensive needs assessment for
District

Asst Superintendent of Curriculum and Instruction
District Advisory Team

Prepare, from the assessment, the grant
applications

Grant Manager

Prepare the grant budget

Grant Manager
Business Office

Review application forms

Grant Manager

Submit application

Superintendent/Chief Financial Officer/Accountant

Receive grant agreement and forward copies to the
Business Office

Grant Manager

Enter and maintain the budget

Accountant

Control and amend the budget as necessary

Grant Manager

Monitor that no expenditure is made unless funds
have been properly authorized and are approved in
the application. Also, that the costs are allowable
and are aligned with identified needs in the CIPs
and DIPs

Grant Manager

Monitor grant expenditures for coding, competitive
procurement, correct pricing, and eligible vendors

Chief Financial Officer/Accountant

Ensure that all expenditures are properly Accountant
documented and keep the records available to the

funding agency if required

Prepare and submit expenditure reports Accountant
Send the Grant Manager a summary of the Accountant

financial activity to date

Document for all employees funded by special
revenue funds (time and effort and employee
certification)

Chief Financial Officer

Ensure that all the proposed activities are planned,
implemented, and completed as approved in the
application

Grant Manager

File Progress reports, Evaluation Reports, and
Compliance Reports

Grant Manager

Annual review of code of ethics (34CFR Section
80.36) and policies for all of the above listed duties
and responsibilities of the Grant Manager and
Business Office

Grant Manager
Chief Financial Officer
Superintendent
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Supplement Not Supplant Procedures

Snyder ISD adheres to the Texas Education Agency policy regarding supplement vs. supplant.
Supplement means to add to; to enhance; to expand; to increase; to extend; to create
something new. Supplant means to take the place of; to replace by something else.

Federal funds may be used only to supplement the educational programs generally offered
with state and local funds.

Federal funds may be used only to provide supplemental services that would not have been
provided had the federal funds not been available.

State or local funds which previously funded activities may not be diverted to another
purpose simply because federal funds are now available to fund those activities.

In other words, the use of federal funds may not result in a decrease in state or local funds
for a particular activity, which, in the absence of the federal funds, would have been
available to conduct the activity.

Federal funds must supplement that which must be provided by state law, SBOE rule, or any
activities which have been adopted as policy by a local school board of education to fund
from non-federal sources.

If federal funds are used to enhance or expand a state mandate, SBOE rule, or local board
policy, the federal supplementary activities must be separately identified and clearly
distinguishable from the activities identified as necessary for implementing a state mandate,
SBOE rule, or local board policy as outlined in the implementation plan.

This concept of supplementing and supplanting is specifically tested by the external auditors
on an annual basis. All grant managers controlling federal funds are reminded of this issue.
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Time and Effort Requirements

Time and effort certifications or time and effort logs are required from all grant funded
District personnel. All charges to payroll for grant-funded personnel must be based on one of

the following, semi-annual certification or time and effort records.

Semi-annual certification

This applies to employees who work 100% of their time under a single grant program. These
employees are not required to maintain time and effort records. However they must certify
in writing semi-annually, that they worked solely on the program for the period covered by
the certification. The certification must be signed by the employee, the Principal or Director
and the Chief Financial Officer. Charges to the grant must be supported by these

certifications. An example of the form is on page 10.

Time and effort certification

This applies to employees who are split funded between multiple grant programs. These
employees are required to maintain time and effort records monthly to coincide with pay
periods. The reports must reflect an after-the-fact distribution of 100 percent of the actual
time spent on each activity and must be signed by the employee. An example of the time and

effort log is on page 11.

All completed forms are to be submitted to the Chief Financial Officer in a timely manner.
The Business Office is responsible for reconciling time and effort to actual pay and making

necessary adjustments.
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Snyder Independent School District

Semi-Annual Employee Certification

Date:

Employee:

Campus: Elementary

Assignment: Aide

Re: Title | Employee Certification

| certify that the above mentioned employee is funded at the following percentage from Federal
Funds, for the Spring Semester during the 2009-2010 school year. This employee is covered by
the single cost objective rule.

Budget Code % Charged
211.11.6129.00.109.0.30.0.70 100%
Employee Date
Principal Date
Chief Financial Officer Date

**This document will be provided to the Finance office each fall and spring.
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SNYDER INDEPENDENT SCHOOL DISTRICT
Split Funded Personnel Time and Effort Log

Month
Campus
Employee Name
Position
Funding Sources Percentages
% of Time

Funding
Activity Worked on Time Spent Worked Source
Total Hours Worked
Employee Date
Grant Manager Date
Chief Financial
Officer Date
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General Grant Information

1.

The following approved grant documentation must be submitted to the Business Office:
a. Copy of the original and any amended Notice of Grant Awards (NOGA);
b. Copy of Approved/Amended Grant Award Letter
c. Copy of Class Object Breakdown
d. Copy of Allowable Budget Variation Percentage, if any
The Grant Manager should not approve any spending of grant funds until written
notification is received from the granting agency that that the grant has been awarded.
When reclassifying allowable expenses into a grant, items received and services rendered
must occur within the grant period.
If a Grant Manager approves more spending than budgeted in the grant, the Grant
Manager is responsible for finding other funding sources to be used for the overage
All grant funds must be fully spent or encumbered by the grant ending date. If funds are
allowed to be encumbered, the items on the purchase order must be received and paid
within 30 days after the grant ending date.
Indirect Cost Revenue:

Indirect Cost Revenue rate period is: July 1 through June 30 This rate is revised every
year with an effective date of July 1.

Indirect Cost revenue may be claimed on applicable grants. As indirect cost revenues are
earned in the Special Revenue Fund on federally funded grants, these revenues are
transferred from the Special Revenue Fund to the General Fund. After the Indirect Cost
Revenue has been recorded in the General Fund, the revenues can be used for any legal
purpose and are intended to defray the cost of providing certain services to grant
programs. Examples of these costs are accounting, auditing, and payroll processing.

If a budget amendment is necessary during the plan year, the Grant Manager will submit
an amendment to the granting agency. These should be approved by the granting agency
before expenditures, that exceed acceptable limits, are incurred to ensure that the grant
remains in compliance with the granting agency’s guidelines.

Examples of Budget Amendments include:
o 25% rule
e Change in the number of funding positions
e Change in program intent
e Change in funding amount

ALL EXPENDITURES MUST BE DOCUMENTED IN THE DISTRICT OR CAMPUS IMPROVEMENT
PLAN.

Additional funds may be available to a campus with justification from campus
administration that supports increased instructional assistance. Requests should be
accompanied by a detailed description of the activities/strategies to be implemented,
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indicating target population, start and end dates, and criteria for evaluation.
Furthermore, any requests for funds must be tied to one or more goals/strategies
addressed in the Campus/District Strategic Improvement Plan. This documentation should
be submitted to the Grant Manager for review. Final approval will be granted by the
Superintendent.

10. Federal funds may not be used to pay for gratuity. This must be paid by another
funding source.

11. The Texas Education Agency (TEA) Office of Planning, Grants and Evaluation is pleased to
provide Frequently Asked Questions (FAQS) for grants administered by TEA.

Here is a link to the website:

http://burleson.tea.state.tx.us/GrantOpportunities/forms/

Select “Frequently Asked Questions” under the “General Resources” heading

12. See Appendix A and B for Allowable and Unallowable grant expenditures.

13. Each grant program guide may have additional restrictions on how funds may be spent.
Program guides are available on the TEA website or contact the Business Office.
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2011-2012 Grants

FEDERAL GRANTS

211

212

224

225

255

270

Title | Part A

Title | Part C - Migrant

Idea B Formula

Idea B Preschool

Title Il Part Teacher & Principal

Rural and Low Income

OTHER FEDERAL GRANTS

213

244

265

Even Start Family Literacy

Carl Perkins

21st Century

STATE GRANTS

409

Collaborative Dropout Reductions

656,564

87,142

1,338,556

44,417

127,168

53,231

309,276

32,120

1,000,000

184,537
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APPENDIX A

TEA - Guidelines Related to
Specific Costs

Snyder ISD Grants Procedures Manual
April 2012 Page 15



Texas Education Agency (TEA)
Guidelines Related to Specific Costs

Funds must be expended for reasonable and necessary costs in conducting grant activities.
Reasonable means a cost is consistent with prudent business practice and comparable to
current market value. Necessary means the cost is essential for you to accomplish the objectives
of the project. All costs must be properly supported by the original source documentation (i.e.,
invoices, receipts, purchase orders, travel vouchers, etc.) to be reimbursable by TEA. Your
organization must comply with the applicable Federal cost principles in expending grant funds.
See the last section of this appendix for a list of the Federal cost principles.

This document addresses certain specific costs only and is not intended to be all-inclusive.

Advertisements

Advertisements are allowed for recruiting grant personnel only as long as the advertisement is not
in color and not excessively large.

Advertisements are allowed for communication with the public and press when the costs are
considered necessary as part of the outreach effort for the grant.

Alcoholic Beverages

Alcoholic beverages are not allowable under any circumstances.

Audit Fees

Audit fees are allowable in accordance with the following;:
B Audit fees and expenses may not be charged to State-funded grants.

B Audit fees and expenses are allowable only when the audit is required by and performed in
accordance with OMB Circular A-133, Audits.

B Audit fees and expenses may not be charged as a direct cost when such audit-services costs are
part of your organization’s indirect cost pool.

Awards for Recognition and Incentives for
Participation

Minimal-cost certificates, plaques, ribbons, small trophies, or instructionally-related items to be
used in the classroom (such as pens and pencils) are acceptable incentives for participation in
program activities or awards for recognition. The following items may be donated by others but
may not be purchased with grant funds

B Gifts or items that appear to be gifts

B Souvenirs, memorabilia, or promotional items, such as T-shirts, caps, tote bags, imprinted
pens, and key chains

®m “Door prizes,” movie tickets, gift certificates, passes to amusement parks, and so on

®m Food of any kind (snacks, beverages, refreshments, meals and so on
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Calendars and Calendaring Systems

Calendaring systems to manage personal calendars—whether paper calendars, personal digital
assistants (PDASs), or electronic or software calendars—are not allowable costs.

Cellular Telephones for Personal Use

A cellular telephone for personal use is not an allowable cost.

Ceremonies, Banquets, or Celebrations

Costs associated with ceremonies, banquets, or celebrations are not allowable.

Conflict of Interest

Any purchase or expenditure that would pose a conflict of interest, real or perceived, is not
allowable.

Construction, Remodeling, or Renovation

These costs are not allowed unless specifically authorized in the authorizing program statute and
unless specifically approved by TEA in the applicable grant application.

Consultants

You shall not use or pay any consultant in the conduct of this application if the services to be
rendered by such consultant could have been rendered by your employees. You must select
consultants based on demonstrated competence, qualifications, and experience and on the
reasonableness of the proposed fee.

(Corporate) Credit Card Charges
TEA will reimburse costs charged to the grant using corporate credit cards only when the
accounting ledger reflects each individual charge on the credit card statement by:

B The individual vendor name (not just the credit card company name)

B The grant funding source/code

B The expense category (i.e., supplies, instructional materials, equipment, travel, etc.)

B The actual date of the charge (as opposed to the billing statement or the date the credit card
bill was paid)

The grantee must maintain the original itemized receipt that identifies each item purchased (and not
just the credit card receipt). The grantee must also maintain all other appropriate internal
accounting records, such as travel vouchers, expense reimbursement vouchers, purchase orders, etc.

Donations

Donations to other organizations or to other units within the grantee organization are not allowable.

Employee Service Awards

Employee service awards cannot be paid from grant funds.
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Employer Contributions to Voluntary Retirement lan

Employer contributions to an employee’s voluntary retirement plan, such as a 401(k) or 403(b), are
not allowable. Employer contributions to mandatory pension plans, whereby it is mandatory that
every employee participate and the employee cannot opt out, are allowable.

Entertainment, Recreation, Social Events

Costs associated with any type of entertainment, recreation, or social event are not allowable.

Field Trips

If specified in the grant program, educational field trips are allowable under certain circumstances
if allowed in the grant program. Educational field trips are approved, planned instructional
activities that involve students in learning experiences that are difficult to duplicate in a classroom
situation. These field trips should provide hands-on activities that encourage students to
experiment and ask questions. The field trip must support Texas Essential Knowledge and Skills
(TEKS), must be reasonable in cost, and must be necessary to accomplish the objectives of the grant
program.

The field trip must also appear as a part of the teacher’s lesson plans, which should include activities
that prepare students for the trip and follow-up activities that allow students to summarize, apply,
and evaluate what they learned from the trip.

Costs for the field trip must be reasonable. Any entrance fees and transportation costs must be
reasonable in comparison to the intended objectives of the trip.

For audit purposes, your organization must maintain documentation of the field trip and must
provide clear evidence of how the expense ties back to an instructional objective. Documentation
should include the following:

B Destination of each field trip

B Costs associated with each field trip

B Objectives to be accomplished from conducting the field trip

B Teacher’s lesson plan and follow-up activities

If the supplement-not-supplant requirement applies to the grant program in question,
documentation must demonstrate the supplementary nature of the field trip as well.

Examples of Appropriate Educational Field Trips

Examples of appropriate educational field trips include the following:

B Curricular academic activities focused on math, science, and technology, such as service
learning, internships, academic UIL competitions (such as robotics or math), or science and
technology fairs

B Laboratory and field investigation instruction, used to improve students’ understanding of
science TEKS objectives

m Trips to a river, archaeological site, or nature preserve that might include contracting with
local science centers, museums, zoos, and horticultural centers for visits and programs

B Trips to the local library to increase access to high-interest reading materials or research

B Visits to colleges and universities to encourage interest in the pursuit of higher education
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Unallowable Costs Related to Field Trips

The following costs are not allowable:

m Field trips for social, entertainment, or recreational purposes
B Field trips that supplant and do not supplement local or state expenditures or activities

B Field trips that are not part of a teacher’s lesson plan or that do not meet the instructional
objectives of the grant program

m Field trips that are not reasonable in cost or are not necessary to accomplish the objectives of
the grant program

B Field trips that are not properly documented (as described above)

Fines and Penalties

Fines and penalties are not allowable.

Food and Beverage Costs

Expenditures on food must be reasonable in cost, necessary to accomplish program objectives, and
an integral part of the instructional program. If TEA determines that you expended grant funds on
food costs that are not reasonable or necessary to meet the intent and objectives of the grant, TEA
reserves the right to restrict your organization from expending any funds on food costs or to disallow
expenditures on food costs.

Food Costs for Participant Meetings/Training

Unless otherwise specified by TEA, a limited amount of funds may be expended on light meals for
participant meetings or training events under very limited circumstances. The use of grant funds
for this purpose is specifically limited to light working lunches for participants when the working
lunch is noted on an agenda, is clearly described, and is mandatory. The purpose of a working lunch
should be to shorten the overall meeting or training time and to facilitate accomplishing the
objectives of the meeting or training and the overall program.

A —working lunch|| or —light lunch|| described below is considered to be reasonable in cost when
the cost of the lunch including tax does not exceed $20 per person; therefore, TEA will not
reimburse a grantee for more than $20 per person, including tax. Any amount over $20 per person
must be paid from other allowable funding sources. The $20 per person does not include any
mandatory service fee or set-up fee. Anything termed a —gratuity|| or —tip|| is not reimbursable by
TEA.

Specifically, grant funds may be expended for the following costs provided that the grantee
maintains adequate and sufficient documentation that the costs were necessary and reasonable to
further the intent and objectives of the grant.

®m Light Lunch during an All-Day Meeting or Training Session: Light lunch (not to
exceed $20 per person, including tax) for participants who are cloistered in an all-day (at
least six-hour) meeting or training session. You must document that it was impractical for
participants to obtain lunch on their own (for example, because of an isolated location or
distance to eateries) and that their attendance at the meeting or training session was essential
to accomplishing the objectives of the grant. You must maintain an agenda that clearly
identifies the topics discussed during the meeting or training session and the time allocated to
each topic, including the lunch period.
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B Working Lunch during an All-Day Meeting or Training Session: Light meals
during a —working lunch|| (not to exceed $20 per person, including tax). A working lunch is
defined as an activity in which staff or participants are engaged in exercises or activities during
the normal meal time. You must maintain an agenda that shows that no other opportunity for
a meal was provided and that clearly identifies the exercise or activity the participants were
engaged in. You should also retain a representative sample of the work product, if any, that
was generated as a result of the working session.

No other food costs, including food and beverages for refreshments, breaks, or snacks, are
permitted.

Allowable Food Costs for Parents and/or Students
B Nutritional snacks for students during extended day (after-school) programs
B Nutritional snacks for children in child care while parents are participating in grant activities
B Food necessary to conduct nutrition education programs for parents

B Parent involvement activities in which refreshments are necessary to encourage participation
or attendance by parents, such as in low-income areas, and thus meet program objectives.

Full meals for parents or students are not allowable for these purposes under any circumstances.
Expenditures must be reasonable in cost, necessary to accomplish program objectives, and an
integral part of the instructional program.

Unallowable Food Costs
The following costs are not allowable:
B Refreshments of any kind, including beverages, breaks, and snack foods except as necessary
for parent involvement activities to encourage attendance by parents
B Refreshments or meals at an awards banquet or function
B Any food costs that are not necessary to accomplish the objectives of the grant program

B Any food cost associated with an event in which a guest speaker or other individual conducts
a presentation and the participants are not actively engaged in performing activities

B Breakfast

B Working lunches or —light lunches that exceed $20 per person, including tax
B Gratuities or tips

Fundraising Activities

Costs of organized fund raising, including solicitation of gifts and bequests, endowment drives,
financial campaigns, and similar expenses incurred to raise capital or to obtain contributions are
not allowable. Costs associated with attending or sponsoring training on fundraising are not
allowable.

Gifts

Gifts or items that appear to be gifts are not allowable.

Interest Paid
Interest paid in a prior grant period may not be charged retroactively to this grant period.
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Land Purchase and Improvements

Land purchase and improvements to land are not allowable costs, unless specifically authorized in
the grant program statute and specifically approved by TEA in the grant application.

Legal Fees

Legal fees and expenses are allowable only as necessary for the administration of the grant program.
Retainer fees are not allowable costs.

Lobbying

Any costs incurred for lobbying are not allowable.

Membership in Civic and Social Organizations or Lobbying Organizations

Memberships in civic and social organizations and in organizations that are substantially engaged in
lobbying are not allowable costs.

Personal Calendaring Systems

Calendaring systems to manage personal calendars—whether paper calendars, personal digital
assistants (PDASs), or electronic or software calendars—are not allowable costs.

Printing Costs

Printing costs are allowable when documentation demonstrates that they are reasonable and
necessary. Any multi-color printing must be reasonable in cost and must be necessary to carry out
the objectives of the grant program. Documentation must be maintained demonstrating that any
such costs are reasonable and necessary.

Professional or Individual Liability Insurance

Professional liability insurance for individual employees is not an allowable cost.

Promotional Items, Memorabilia, or Souvenirs

Promotional items, memorabilia, or souvenirs are not allowable costs.

Renovation, Remodeling, or Construction

Renovation, remodeling, or construction is not allowable unless specifically designated as allowed in
the authorizing statute and specifically approved by TEA in the applicable grant application.

Salaries, Wages, and Employee Benefits

Salaries and wages are allowable for personnel who work on the grant provided the appropriate
time and activity reports (i.e., time and effort reports) are maintained in accordance with the
applicable federal cost principles and submitted to the TEA Accounting Division to document
charges to payroll. Benefits are allowable in the same proportion as salaries and wages.

Social Events

The costs associated with social events of any kind are not allowable.
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Substitute Pay for Private Schoolteachers

Substitute pay for private schoolteachers (for-profit or nonprofit) is not allowable under any
circumstances.

Training or Technical Assistance on Grant Writing

Funds may not be used for training or technical assistance on grant writing or for costs associated
with writing other grant applications.

Transportation Costs

The cost of transporting students (or parents, if appropriate for the particular grant program) to or
from \ grant activities is an allowable expenditure. You may not charge the grant for costs incurred
in transporting students to and from the regular school day.

Travel Costs

All organizations should have a local travel policy that is applied consistently among all employees
so employees are reimbursed at the same rates, whether traveling on a state or federal grant or for
other purposes. The maximum amounts that may be charged to the grant are restricted to the rates
that are approved in the State of Texas Appropriations Bill in effect for the particular grant period.

If local policy restricts travel, per diem, and other travel expenses to a rate less than State law, the
applicant must budget and request reimbursement from the grant at the lesser rate. If local policy
exceeds the maximum recovery rate specified in the Appropriations Bill, then the difference must be
paid from state or local funds, i.e., not from grant funds. Travel allowances, in which the per diem is
paid to the employee regardless of the amount actually expended, are not allowable.

Travel generally means a destination outside the city or town in which the individual works (i.e.,
duty point). Travel can also mean transportation from one duty point to another within the same
city or town, such as with an itinerant teacher or counselor who visits multiple campuses in the
same work day. This is usually termed —in-district|| travel.

Travel Costs for Executive Director, Superintendent, or Board Members

Travel costs for executive directors, superintendents, or board members or directors are allowed
only when they are specifically related to carrying out the objectives of the grant project and only
with specific TEA approval in the grant application.

Allowable Travel Expenses

For more detailed information regarding allowable travel expenses, consult the Texas State
Comptroller’s Web site, at http://window.state.tx.us. Follow these steps to locate information on the
comptroller’s site regarding specific aspects of travel reimbursement:

1. Click the —Finances and Economy]|| tab at the top of the home page.

2. Scroll down to the —Fiscal Management|| section, and click —State of Texas
Travel Information. ||

3. In the —Resources|| section, click —Textravel.|| (Note: The —Travel Reimbursement Rates||
link opens a general summary page of travel information. Specific travel information is not
readily available at that link.)
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4. Click either the Meals and Lodging or the Transportation tab.

5. On the left of the page that opens is a blue menu listing subtopics of specific travel
information (e.g., on the Transportation page, the subcategories listed in the blue menu
include Mileage in Personal Vehicle, Parking, and Rental Vehicles). Click the appropriate

subtopic.

The following travel expenses are allowable:

B Mileage reimbursement is allowable for travel necessary to carry out the objectives of the
grant project. When an employee is on travel for the purposes of the grant, mileage
reimbursement cannot exceed the rate established by the Texas Comptroller. Effective January
1, 2010, reimbursement for mileage is not to exceed 50 cents per mile. (The mileage
reimbursement rate for travel between January 1, 2009, and December 31, 2009, was 55 cents
per mile.) If local organization policy reimburses at a lower rate, you must claim that lower rate.

B As of September 1, 2009, the Texas Mileage Guide is no longer used to calculate mileage.
Travelers are required to calculate mileage by one of the following two methods:

[1 Odometer reading (point-to-point method)

[l Electronic mapping source (such as that on www.Mapquest.com or any other online
mapping service). If this method is chosen, the traveler must print out the driving
directions provided by the site and attach them to the travel voucher.

Travelers are required to select the shortest and most economical route but may justify the
selection of another route if it was chosen for safety reasons and specific justification of the

selection is given.

m Airfare is allowable at the lowest fare available and must be documented with a receipt.
First-class airfare is not allowable.

B Car rental fee (at destination) is not allowable unless other transportation such as taxi or
shuttle is not available for performing official business or unless you document that car rental
is more cost effective than alternate modes of travel. (The car rental must be documented with
a receipt.) Gasoline for the rental car is allowable with a receipt.

B Airport parking is allowable.

m For both in-state and out-of-state travel, the traveler may apply funds available for meal
reimbursement toward lodging. For instance, if the traveler chooses for the sake of convenience
to stay in a hotel that costs $10 more a night than the allowable maximum for lodging, the
traveler can apply $10 of the maximum available for meal reimbursement toward the lodging
rate. If the traveler chooses to apply meal reimbursement to lodging, the maximum meal
reimbursement rate is reduced by the same amount. (Applying $10 of the meal reimbursement
to lodging would reduce the maximum allowable meal reimbursement by $10.)

B In-state travel: Beginning September 1, 2009, the Federal Rate Schedule will be used for
reimbursement of in-state meal and lodging expenditures. Because the reimbursement rates can
change, it is recommended that travelers print the page at the time reservations are made and
submit the printout with the travel reimbursement voucher as a supporting document.

Follow these steps to access federal meal and lodging reimbursement rates for traveling in Texas
on the Texas State Comptroller’s web site, at http://window.state.tx.us:
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1. Click the —Finances and Economy tab at the top of the page.

2. Scroll down to the —Fiscal Management section, and click —State of Texas Travel
Information.

3. In the —Resources section, click —Travel Reimbursement Rates.
4. Click —Domestic Maximum Per Diem Rates.
5. On the U.S. map, click Texas.

6. Important: Disregard the note regarding CONUS at the top of the page; that is
a federal standard that does not apply. Find your destination on the list, and apply the
maximum meal and lodging rates for the city or area to which you are traveling.

[1 If the Texas city to which you are traveling is not listed, check the county list. If the
county to which you are traveling is listed, use the rate given for that county.

[1 If the Texas county to which you are traveling is not listed, use the standard maximum
rate of $85 for lodging and $36 for meals.

m In-state day trips: In accordance with local policy, an employee whose duties require
the employee to travel outside the employee’s designated headquarters without an overnight
stay away from the employee’s headquarters may be reimbursed for the actual cost of the
employee’s meals, not to exceed $36. In the absence of a local policy, no reimbursement shall
be made from the grant for this purpose.

—Designated headquarters|| is defined as the area within the boundaries of the city or town
in which a traveler’s place of employment is located. Travel must take the employee
outside designated headquarters for more than six consecutive hours; the cost
of meals for travel lasting less than six consecutive hours is not allowable to be
charged to the grant.

B Out-of-State Travel: A state employee who travels within or outside the continental
United States shall be reimbursed for the actual cost of lodging and meals. However, the
reimbursements from grant funds may not exceed the maximum meals and lodging rates
based on the federal travel regulations and issued by the Texas Comptroller of Public
Accounts. If local policy reimburses at a lesser amount, you must comply with local policy. If
local policy reimburses at a greater amount, you must pay the difference from local or state
funds (i.e., not from grant funds).

Follow these steps to access federal meal and lodging reimbursement rates for traveling out of state

on the Texas State Comptroller’s web site, at http://window.state.tx.us:

1. Click the —Finances and Economy]|| tab at the top of the page.

2. Scroll down to the —Fiscal Management|| section, and click —State of Texas
Travel Information. ||

3. In the —Resources|| section, click —Travel Reimbursement
Rates.||
4. Click —Domestic Maximum Per Diem Rates. ||

5. On the U.S. map, click the state to which you are traveling.
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6. Important: Disregard the note regarding CONUS at the top of the page; that is
a federal standard that does not apply. Find your destination on the list, and apply the

maximum meal and lodging rates for the city or area to which you are traveling.
[ If the out-of-state city to which you are traveling is not listed on the Federal Rate

Schedule, find the city on the list that is nearest geographically to your travel destination
and apply the lodging and meal rates given for that city.

[1 When determining the nearest listed city, it is permissible to cross state lines. (For
example, if travel takes you to northern New Mexico, the nearest listed city might be a city
in Colorado rather than another location in New Mexico.)

B Summary of Rates: The following table summarizes reimbursement rates for in-state and
out-of-state travel.

In-State Meals and Lodging Refer to the federal Domestic Maximum Per Diem Rates.
For cities not listed, apply the rate for the county in
which the city is located.

If the county is not listed, the rates are as follows:
Lodging in-state: Up to $85/night

Meals in state: Up to $36/day

Out-of-State Meals and Lodging Refer to the federal Domestic Maximum Per Diem Rates.
For areas not listed, use the rate for the nearest city. When
locating the nearest city, it is permissible to cross state lines.

m Taxi fares for official business are allowable. Tips cannot be reimbursed.

B Itemized miscellaneous business expenses (such as business phone calls, printing, or
materials) for carrying out official business of the meeting, conference, or workshop are
allowable.

B Registration fees to attend workshops or conferences are allowable. Social events or
recreational events available at a cost above the basic registration fee may not be paid from
grant funds.

Unallowable Travel Expenses

The following travel expenses are not allowable:

B First-class air fare

B Per diem (meals and lodging) for meeting, conference, or workshop participants who live in
the same city where the event is held. (Automobile mileage is allowable.)

B Tips or gratuities of any kind

B Alcoholic beverages

m Entertainment, recreation, or social events

B Any expense for other persons

B Automobile mileage or taxi fares for other than official business

B Personal accident insurance or personal effects coverage for rental cars

m Rental car for personal use or for purposes not associated with the official business of the
meeting, conference, or workshop
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® Noninstructional field trips (see guidance under —Field Trips||)
Travel Documentation

Travel costs must be properly documented to be reimbursable. The employee must document travel
costs with a travel voucher or other comparable documentation. Documentation must include the
following at a minimum:

m Name of the individual claiming travel reimbursement

B Destination and purpose of the trip, including how it was necessary to accomplish the
objectives of the grant project

m Dates of travel

B Actual mileage (not to exceed reimbursement at the maximum allowable rate). As of
September 1, 2009, the Texas Mileage Guide is no longer used to calculate mileage.
Travelers are required to calculate mileage by one of the following two methods:

[1 Odometer reading (point-to-point method)

[l Electronic mapping source (such as that on www.Mapquest.com or any other online
mapping service). If this method is chosen, the traveler must print out the driving
directions provided by the site and attach them to the travel voucher.

Travelers are required to select the shortest and most economical route but may justify the
selection of another route if it was chosen for safety reasons and specific justification of the
selection is given.

B Actual amount expended on lodging per day, with a receipt attached (may not exceed the
maximum allowable)

B Actual amount expended on meals per day (may not exceed the maximum allowable; tips
and gratuities are not reimbursable). Receipts are not required by TEA but may be required per
local organization policy.

B Actual amount of airfare (receipt must be attached)
B Actual amount expended on public transportation, such as taxis and shuttles

B Actual amount expended on a rental car, with receipt attached and justification for why a
rental car was necessary and how it was more cost effective than alternate transportation ;
receipts for any gasoline purchased for the rental car must be attached (mileage is not
reimbursed for a rental car — only the cost for gasoline is reimbursed)

B Actual amount of gasoline for a rental car (receipt must be attached)
B Actual amount of parking

B Actual amount expended on incidentals, such as hotel taxes, copying of materials, and other
costs associated with the travel

B Total amount reimbursed to the employee

Tuition

Tuition fees, either paid directly to an institution or on a reimbursement basis to an employee, are
allowable only for courses directly related to the grant program and where authorized in the grant
program as an allowable use of funds.
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Federal Cost Principles

The applicable cost principles as established by the Federal Office of Management and Budget
(OMB) are as follows:

Type of Entity Applicable Cost Principles

e Public school districts OMB Circular A-87, Cost Principles for State

and Local, and Indian Tribal Governments

e Regional education service centers (ESCs) | http://www.whitehouse.gov/omb/circulars/a

087/a87_2004.html

e Open enrollment charter schools operated
by a governmental entity

e Local governments (e.g., cities, counties)

e Open-enrollment charter schools operated | OMB Circular A-122, Cost Principles for

by a nonprofit organization Nonprofit Organizations
http://www.whitehouse.gov/omb/circulars/a
e Nonprofit organizations, including 122/a122_2004.html

community-based organizations and faith-
based organizations

e Open-enrollment charter schools operated | OMB Circular A-21, Cost Principles for

by an institution of higher education (i.e., | Educational Institutions

college or university) http://www.whitehouse.gov/omb/circulars/a
021/a21_2004.html

¢ Institutions of higher education (IHEs)

Snyder ISD Grants Procedures Manual
April 2012 Page 27



APPENDIX B

Federal Cost Principles
Side by Side

Snyder ISD Grants Procedures Manual
April 2012 Page 28



0107 ‘€7 yosey paiepdn "pantasal sybu |y ‘Aouaby uopeanp3 sexa) @wblAdon

fousby uoneonpd sexa] syl Aq pelslsiuiLupy sjuels) 104
SiUels) Aleuoiaiasi( 1o uoisinig
fouaby uoneonpg sexa]

e} Aq padojeneq

1X31 34I1Nd HOd S31dIONIdd LSOO Tvd3034 40 138 318v0lTddY O14103dS OL Y343y

ATNO S3S0ddNd NOILVINHOAN| TYHINTD HO4

V¢V Jenddiy gNo
¢cl-y 1enddiy gNo
48-V [enaity gNo

3dIS A8 3dIs

S37TdIONRId LSOJ Tvy3d3d

Snyder ISD Grants Procedures Manual

April 2012

Page 29



0107 '€g yoseyy pajepdn

"(qzy uonoss

'1Z-V gINQ) 2ZIs Ul BAISSE0X2 S| 10
‘sasodind jusLynioal Lel) Jaujo Joj
|BUBleW BuisiisApe ‘10jod sepnjoul

Yoy BuisipaApe pejuem diey J0 §1500 T |

uonmisul sy Bunowo.d

£|3|0s 1o} s1809 'syiff pue |euL)BeW

|euonowold 1o} 1500 ‘sBuialiq

pue ‘suonelisuowsap ‘dn jas

Bulop ssshojdws loy sebiem/ssiie|es

[B}uBl 20oBdS J0 1500 SuqIUxa

‘suonensuoLusp ‘shedsip ‘Buipnioul

sal)iAnoe pale|al pue sbunssul

J0 31802 '3 “'pl '] UonoSs U
paiyoads Jou s1s00 BUISILBAPE JaUI0 ‘|
3[qemoetn

(o} uonoes ‘Lz

-y GINQ) "SIS02 |esodsip 10} pasingLuiRl
2le sannue [eJepa-uou Usym

1dsoxs sjeusiew sn|dins jo |2sodsip
pue 'saoinlas pue spoof Jo jusiuaindold
|auuosiad JUelf Lo Juswyniosy
8|gemally

‘(qpp uonoss ‘zzL-v gNO)
92I$ Ul anIss20xa sl 1o ‘'sasodind

JUBWYINIDSS UBY) ISUIC 10} [BUS)RW

Buisiaape ‘Jojod sapnjoul jey)
Bulsiienpe psiuem disy 1o SIS0 7

1uelb Bunowoud

A|9]0s 10} 51509 'syib pue [eusiew

|euonouwlold Joy 1509 ‘sbulislig

pUR ‘supielsuowsap ‘dn jes

Bulop sashojdws oy sabem/saliejes

[e1u2) 90kds 10 1500 sligiyxs

‘suonensuoLiap ‘shejdsip ‘Buipnjoul

sanlAnoe patejal pue sbunssw

101802 :'®) “'pl '0) UQnI8s Ui
palyioads Jou 51500 BUISILSAPE 18I0 L
S|gemoletn

(9} UoRIsS *g JuaWILRNY ‘ZZL-V dINO)
‘pesinguiiad i 1s09 [esodsip usym
1d29xa s|eualell snjdins Lo [esodsip
pue 's20iMas pue spoof 1o Juswiainaold
‘]puuosiad juelb Jo Juswyiniosy
S[qemelly

pSSSaIpRY 10N

‘pantasal spybu |y “Aouaby uogeanp3 sexa] @buidon

UUN [RIUBWILISAOB

au1 Buowoud Ajsjos Joy $1800 ‘sulb pue
|eusieW Jeuopowoid 10j 1800 ‘sBuyalg
pue ‘suonelsuowap ‘dn jas Buiop
saafo|dwsa o) sebiem/sauz|es ejual
20=ds J0 1500 s)IgiyXe ‘SLoRNSUoWIBp
‘she|dsip ‘Bulpn|oul sSIIANOE palejal pue
sbunsel 01809 8| “p| 9| UoRISs

U] pauIoads Jou 51509 BuisiueApe Jaul0
8[qemo[[eur]

(0} uonoss ‘g usliyoeny /8-y

gW0) ‘pesinguiial S| 1S |BsodsIp uaym
1daoxa sjelisiew snjdins Jo [esodsip

puUe 'sealnles pue spoob Jo 1wswsinaold

‘]puuoslad Juelb Jo Juswyiniosy
S|qEMO|Y

(suopejay 2ljand 293)
Buisuanpy

passaIppy 10N

(Ausianiunsabajoo
e Aq pejeiado sjooyas Jaueya
juawijjoiua usdo sapnjoul—uopeanpa
1aybiy jo suopnysul “a')
suonnyiIsy| jeuoleanpg
12~V JB[N2I) gIN0

passalppy 10N

Bununoooy

(uoneziuebio yjoid
-uou e Aq pajeiado sjooyas Jaueys
juswijjoiua uado sapnjoul “a11)
suopeziuebiQ Wold-uoN
ZZl-V 1endlid g0

(Anud [eyuswulonoch e Aq
pajelado sjooyos Jeleyd juswjjoiua
uado pue ‘s5g3 ‘sjausip jooyss “a'1)

SJUDLILIDAO0L) [E20T] pUE 3)BlS
28-Y 1e[ndiij gIND

31509 0 SWay|

S3TdIONI¥d 1S0J

‘ainypuadxs oy Joud y31 Aq
psaoidde pue psjefipng A[eaRR0ads aq Isnwl LWa) aulj Ui 8sed Yaiym Ul ‘uoneslidde ay) ul jeacidde Joud 3i02ds anbal s)$00 sWog “sinypuadxe
0] Jold uoneoijdde jueif s|qesldde sy} ul Alewwing 3Bpng ayy ul paaoidde pue peieBpng a4 isnu s1s09 ||y ‘spuny Buipusdxs o) Joud s1s02

10 Ajljigemol|eun pue Ayjigemol|e aulwua)ep 0} sa|diound 1502 siqedndde Jo 195 a19|dwod 2y} YNSuUoD pinoys sesluels) Mojeq pauljino se ss|diouwd
1S00 8yj Jo uonejaldizyul auj 4o} Ayjiqisuodsal ou sydadoe Y31 Ajuo ,3pInB, e se pue SoUsIUSALOI oA Jo) papiroid si Aewiuns Buimojjol ey

Snyder ISD Grants Procedures Manual

April 2012

Page 30



0402 '€Z Youe\ parepdn

10 1s00 UJ [euiLiou salydal] |lews pue
‘suoqall ‘'sanbeld 'se1edlilan apnjoul
SSAUSOUI pUB Spleme 2|qeidsody
‘seanoslqo weifoid ysidwoooe |

01 A1BSS803U Uaym pue 1509 U
glgeuosesl usym s|qemolie 'L.z-v aiNo
u passalppe Ajjeoyiaads jou Ylnou)y |

10 1800 Ul [euiwou seiydol) [lews pue
‘suoqqu ‘sanbejd ‘sajealiLed spnjoul
SaARUSOUI DUB spieme |geldaooy
'saanosfgo weiboud ysidwoooe

01 A125S808U USYM PUE 150D Ul
3|qeuoseal Uaym 2jgemojie ‘zz1-v ano
ur passaippe A||eouioads 1ou YBnoyly

"panIasal sybu ||y “Aoushy uoyeanp3 sexs| @iybuAdon

10 1802 Ul [euiuou seiydol (lews pue
‘suoqqu ‘sanbejd ‘'sajealiian apnjoul
SaAUSOU] pue spleme |geidaooy
‘saAnoslgo weiboud ysijdiuoooe

0] Alessa0au Uaym pue 1soo Ul
3|qeuocsesl usym a|gqemole /8-y dino
ul pessalppe A||eouioads Jou ybnoyyy

uonedioned Joj SeARUSOU|
10 uonuBoosy 10l Splemy

Buissaoaly

PaSSaIpPPY 10N PasSaIppY 10N P3S5aIppY 10N Bleq oILoA03|g oneLoIny
1809
1500 102.1p 108J1p B Se 3| L0 |eaoldde oioeds

e se Y3 Jo |eaoldde oioads Joud Uyim
Jo |esodoud 3500 j08u1pul LE Ul pspnjoul
1l 8|qEMO[E 8.E S1S00 lIpnE J8Ll0

(EL-Y Jenond gWo) 1Y Upny
21Buig aU) Yim 0UBPIOIE LI pRIONpLIOD
pue Ag paiinbal sypne B|geMaly

Y31 Jo |enosdde
aljioads Joud annbal 51509 Jpne Jaui0

(£€1-V 48In211D AINO)

10V 1ipny 8jBulS 8yl Yum 8oUBplodde

Ul pajonpuod pue Aq palinbal

s}ipne o} 8jgemajle Ing ‘passalppy JON

Joud yum 1o ‘jesodoud 1502 108l1pul
Jo uejd uonedo||e 1509 B Ul paphjoul
1l 8|geMO||e 8.l S1S00 lIpNE Jaul0

(£E1-v B|noug gINO) OV Ipny
2JBuIS aU) UM 20UEBPICIDE LI PRJINPLOD
pue Ag pannbal supne B[GEMA|Y

(sju=ib
papuni-ajels o1 pabieya aq
10U A2w sasuadxe/sasy 1pny)

S20lAIeg
palejsy pue siso) Jipny

S|qemoj[eun pasSsIppY 10N pessaIppy 10N SaNIALDY Se/ulnyy
S|qemojeln S[qemojeun ~ 3|qemojjetin sabeianag oijoyooly
'spuny Buipuadxe o]
, Joud uonesidde yueif ajqeondde sy u
pancidde pue peyebpng Ajjeonioads g
1SN S1500 asay) ‘Stuelbold Juelb 18y
[[E705 “w3l wou |eacidde alioads
alnbal Jou op swelboid X8[4-pP3 ‘1 ON
1502 J08.1pU| UE se 1o 3| Aq |enoldde Y31 wol Sa9aNILWLLIoD
2J108ds UM 1509 JORUIP 8 SE S[OEMO|Y Da552IpPY 10N |eaosdde ayioads Joud Ujim SJgeEMO|Y Jo s|Ipunog Alosiapy |
(ozy (ot

uonoes ‘1z-v gNQ) ucneziuebio

a1 Jo s2opoeld paysiigeise

LI WWIOJUOD JOU Op puB Q|qeuoseal

10U 2Je 18Ul S80UEMO||E AIBjeS pue

‘syysuaq abuyy ‘siuswinjows e1oads
‘Buisiisape pajuem djsy Jo s1son ¢

Uonass ‘zzl-v gNQ) ucneziuebla

al} Jo saonoeld paysijgelss

U3 WIOIUO0D JoU Op pue gjqeuoses)

10U 2l 1Byl saauemo||e Aiz|es pue

‘syyauaq aBuL 'sjuswinjows eroads
‘Buisnienpe pajuem digy Jo Si1se ¢

U092 BulsiueApy

L¢- 1EIN2II] gIND

Z21-Y Je[naiig giNo

£8-Y AEINDAID HINOD

1509 JO SWay

Snyder ISD Grants Procedures Manual

April 2012

Page 31



0102 '€ Yoley paiepdn

puB paujLLLalep ale sjusLwdalbe
paiosuods Uo Ajoalip pelliopad

slom pue 'paidde Ajus)sisuoo

ale ‘uopnysul Ay to samwijod
paysl|geise au) o) swwiojueo seefo|dws
0] uonesuadwos |B0) JI B|GEMO|Y

"3|gEMO]|E 10U BIE

asn jeuosiad 1o} s|2o sUoyd Jenjjsn 'z
SIRPUS[ED 212M1OS
10 dluU0io9d (syYad) suelsisse
[e1bip |euos.ad se yans sLUs)sAs
Buuepuses ‘ssuoyd tejnjja9

SB 4ans $30IASp UoneaIunWWoen) |

"paniasal sjybu |y Aouaby uaneanp3 sexs] @ubukdoy

ccl
-¥ GINO Ul palgndns S2 Lonejusiinaop

J2y]0 10 Spiodal uonnqgljsip
awly Uim paspoddns ale sableys
pue ‘SJom Jejilis Joj) ejgelediod

‘8|qeLOSRal B1B §1809 || Z[(BMO|[Y

/8

-y 9N O Ul pale|ndns se uonejlaLlnaop
131310 10 spiodal uoRngLIsIp

aulll yum pspoddns ale sabieyo

pue “yiom Je|iwis 10) ajgeledulod
‘a|qeUoseal alE S1509 JI SGEMONY

{"UoneLLIojUl [RUSHIPPE 10)
||loihed o} ssBiey) Joj peinbsy
uanejuaLlnaog, 0 g¢ a|npayasg

01 SUOioNJjsu| 0} Jajey)
(swauaq aBuy pue ‘sabem
‘salle|es sapnjoul) Sa0IASS
[sUuosiad 1o} uonesusdwon

“8|qEMO||E 10U BB

asn [euosied Joj s|jeo auoyd Jenjen 'z
SIBPUIEO I2MUCS
Jo oluonoge (sydd) siuelsisse
[2)161p [BUOS.Iad SB onS Swia1sAs
Bunepuaiea ‘sauoud Jgjnieg

SE 4ans $80lAap LUCIeIUNWWO) |

v

"8|geMmoj|e Jou 212

ash |euostad Joj §||eo suoyd Jgnjien 'z
asn [euosiad o) SIBpUS|ED BIBMIIOS
10 aluonas|e '(Syad) sjurjsissE
|eubip [euosiad se yons sLis)sAs
Buiepusien ‘ssuoyd ten||8)

SB JINS S30IAP LONBIUNWWO) |

(o8

'S80INSP UONE2IUNWWIOD |BuosIad
'$90IMJ8S [eliWSUBY JSINdWoD 10
Jluonas)e ‘Jobuassawl ‘abeysod
‘sweldsjel 's||2a alioydaja)
souelsip Buoj pue [ea0]

8|qema|jeun a|qemojeun 3|JEMOQ[[BUN 'saapuss auoydajal sopnjoul)

S[qEMOY S[GEMO| Y S[qemay 51507 LORRIILNLLWOY

‘54 Uonass 'Lz-y 5)509) UONBIOAUC)

gINO Ul palyoads se jdaoxs B|Gema|eun P3553IpPY 10N (Z)11 uonoss sos :3GEMO|BUN 2 JUBLISOUSLLILLINY
passalppy 10N ~ PassaIppy 10N 03SS3IPPY 10N asusleq (1D

3L Wol [eacidde
Juoads Jolid sanbal eipaul pue
syooq Alelql Jos 1daoxs Aejino |ejdes |y

V3L Wwoll |[eaosdde
Juloeds Joiid salinbal elpaLl pue
syo0q ams__l_e 1daoxa Aepno |ended ||y

V3.1 Wwol} j[eacidde
Jljjoads lojid sainbal ejpalll pue
syooq Alelqi| Joj Jdaoxs Aepno [eudes v

AepnQ [epde)d

V3.1 Wo.j [eacsdde
amoads Jold yum Ajuo SigEMOY

w31 woll lerocldde
ayoads Joud yyim Ajuo S[gemoly

V3.1 woul jeacidde
Ju1oads Joud uym Ajuo S[gEMoNY

aseyoaind Buipjing

pessaIppY 10N

) passalppy 10N

pessalppy 10N

Bunabpng

"B|qRUOSES] 8JB SLnjLLald/sael

pue a9poe1d sssuIsng punos

YUIM S2UBPIODIE Ul SS8LISNG JaNPLIOD 0]
Aouabe ay Aq palinbal 1502 ‘pleme 2y}
J0 swus) Aq palinbal 51500 B|qEMONY

‘9|qeuoseal aie swniwslid/ssiel

pue sonoeld sssuUISNg punos

YlIM S0UBPIOJDR U] SS3UISNY JoNpuod 0}
fouaBe auy Aq palinbeal $1509 |pieme ay)
10 sws) £q palinbal s1500 B|GEMO]Y

'8|qEUOSESI 8IB Sulniwsid/se)e!

pue 22j0e1d ssauIsng punos

LJiM 82UBpI0D2E Ul SSSUISNG 1ONPUQD 0]
fousbe ay) g palinbal s1S00 ‘pleme ay)
J0 suwio) Aq palinbal 51500 B[GEMOIY

81807 Buipuog

N EN) 3|0emoeun EEIEIEN) s1q8Q peg
EEIEENR) BRI ENR) S[0emol[eun sslUoWalsY) plemy
"WIC0ISSE]D "WO0ISSE|D LUODISSE]D 09

2y Ul pasn aq 01 sjiouad/susd se yons
swiall palefel Ajleuononusul aaisuadxau

U} Ul pasn aqg o) sjiouad/suad se (ans
swiayl pejejal Ajjeuoponisul aasuadxaul

au} Ul pasn ag o} sjiouad/suad se yons
sWwayl pajejsl-A||eucnonnsul sAlsuadxaul

uonedioied 10) sajusou|
1o uoyuBoosy 10} SpieMmy

b2~V 1e[n2AID gINOD

zzl-v renadig giNo

L8V 1E[NUID INO

1S09 JO SWay

Snyder ISD Grants Procedures Manual

April 2012

Page 32



010Z '€¢ Yoie pajepdn

‘paniasal sjybul |y “Aousby uoneonp3 sexs] @uybuidon

sjuelb
A1euonelosip 3 | 1o} B[GEMOJBUN

sjuelb
A1euonaiosip Y31 10! S[GBMOJIELN

SUEIS Jlay) pue ‘sjus(eAinbe lialy) 1o
‘sjoayos sjenpelB pue Ajnoey jo suesp
J0 sasusdxa pue souees I[eMolY

sjueif
Aseuonaiosip 3L 1ol S[GEMOIEUN

SOIMBS 1430

pessalbpy 10N

possalppy 10N

(51 uonyoss) STEMOIEUN

(g Uonoass) BgEMOJBUN

S|COUDG 8]enpel
pue Aynoe4 1o sleag

(z) uoyoss) SEMOTEUN

(suonnquiuen
pue suoneuc(] 88g)
suojjeuoq pue suonngliuan

(1} uonoss) senasal

Jausg Jayjo pue yjesy juswalnal
-1s0d 'saatasal ug|d uoisuad 'sealasal
30UBINSUI-{|9S :UOISNOXT B|geMma|Bun

(g uonoss) seAlasal

J2uaq Lo pLe Uieay uaialnal
-1sod 'sealasal ueld uoisuad 'ssalasal
20UBINSUI-Y|8S :UQISN[OXT 3|qeMmajeun

‘g)niels Buizuoyine el lspun
penitied it Ajuo pue w3 woll [eacidde
ol0ads Joud uim Ajuo S[GEMO]Y

(p uUonoas) saAlasal

JiauUs JBLI0 puUe Lyesy Juswainal
-1sod ‘seAsssal ue|d uoisuad ‘saAlasal
20URINSUI-JISS UOISN|OXT S[GEMO[BUN

salousbunuon

s1nies Buizuoyne aup lapun
peniuuad It Ajuo pue 3] woll [eacidde
Jlyoads Joud yim Ajuo Sjgemoly

‘aInye)s Bulzoyine ayy Jepun
peniwad )l Ajuo pue w3 wol jeacidde
oyicads Joiid yym Ajuo SIGBMOY

‘sBuijgsLl pue seousieluod Joj Seew
0] pJedal yum ,Sis0D poo4, 928 0S|y

'8|qEMO||E 10U BIR

YoIUyM 'SISOD JusLUUBUSIUT /| [ Uonoas
238 (Zg uonoss) ‘saoualsiuog/sbunsew
8s8U] ] |zjuspioul

swiay pue 'sag) sieyeads ‘sableyo
[21us) Wool ‘uoneuodsuen Buipnpul
sgouslsjuoa pue sbuisaul Jo 1809
3[qemoly

"sBujjasw pue $99USI9UCD Jo) Sesl
0} pieBal ym ,S1S0D poo4, 938 0S|y

(s1s00 voddns 1uedionizg

€ U0I08S pUR ‘B|qBMO|[e 10U ale

UaIym 'S1S00 JusLuuiensug 'yl uonoss
885 (BZ uonoss) "seouslslUOo/sBulsaw
952U} 0 [21uapIoul

SUI8) pue ‘'ses) sieveads ‘sebieyo
[BlUS] Woeol ‘uoiepodsuel Buipnioul
S20UBI3JU0d pue sBujjeaw Jo 1509
B[GEMO[lY

suoneIs)ly
1o ‘Buijspoway ‘Uoponsucs

'sBuljeaW pue $29U219,u09 Jo) S[EaW
01 pJebal yum 81800 poo4, 89S 0S|y

"3|geMO||E JOU BB LDIUM ‘S]S0D
JUSLIUIBKBIUT ‘f| UDIDSS ‘g JUSWIYdENY
998 (/g uonoas) ‘seouaieiLod/sbunssw

9saU) 0} |eluspioul

swe)| pue ‘sea) sisyeads ‘sabieys
[21Ual Woo. ‘Uoneliodsues Bulpnoul
S@9UBIeLU0D pLE sBungsw Jo 1507
S|GEMOY

sBunas|y pue sesusisiuon

‘uonesuedwoo

|euosiad sinjsucd Aaul 1B

siseq au) uo Aa10s ydeiBeled sy Jepun
3|gemoje 29 10U [|BYS Jusllyoese syl
Jo sydeibeied Jayjo Japun ajgemojjeun
8Je ydlym s)soa S|gema|[eur]

‘uojesuadwod

|euosiad a1n)IsU0D Asy) 1Byl

siseq sy} Uo £jsjos ydeibiried siy) Jspun
B|gEMO|[E 84 JoU ||BUS JUSLUYOBNE SIU]
Jo sydelbeled Jayio Japun sjgemajjeun
SIE U2IyM S}502 S[GEMO[[BUN

U0 $80IABS
|[suuosisd Jol uonesusdwor

L2-v 1€|N2ID GIND

Z21-V 1enaily gno

28°Y 1BIN2LID GO

1502 10 Sway

"So|y10ads 1oL
20 UoNoas 'Lz-v N0 @89S peuoddns

Snyder ISD Grants Procedures Manual

April 2012

Page 33



0107 ‘€2 Yoy pejepdn

"parussal sjubl |1y “Aouaby uoneanpd sexal @ubukdon

1800
ayj jo ssa|piebal w3 ol |eaoidde
auoeds Joud salinbal juswdinbs

pue ainywny paziended ||y S[gemoy

1809
al} Jo ssepiefal 3| woly [eacidde
aijioads Joud sainnbal uswdinba

pue ainjuin; pazieyded ||y S[OeMmONY |

1502

3y} Jo sse|piebeal Y3 | wol) |enoidde
ayjioads Joud salnbal juswidinbs

pue aunjuing pazieydeo ||y S[qema|Y

pue ybiay ‘aoueinsul isues

Ul eaosiold ‘Ainp ‘sexe) se uans
sefieyd Aiejoue spnjoul Aejy)
salnipusdxg

[enden l1ayjQ pue uswdinbg

(s18502
paje|al pue ‘safAloe |ejnos
‘U0ISIBAIp "JUaLLAsNLWR Buipnpdul)

EFECE) ) S EFELEE JuSWUIBLRIUS
3|qemo|eun S[GEMO|ELN B|GEMO[[ELN splemy s0lAag esfojdwg
£l uonoss €] Uoioas £l uanoss alelap) pue

12V WO Ul pajeindys se S[AEMOlY

221V AN Ul pejeindis se Ejgemaly

/8-Y 8INO Ul pEje|nds se B[GeMO[[Y

'YijesH ‘sfelojy sshojdwg

EEREE)

3|qemoleun

ajqemolieln

SUORNQLIUCY pUR sUonEUOQg

(1)(z)s1 uonoss S[GEMmafEun

(1)(z)}L uonoss S[qEMO[EUN

Passalppy 10N

15092 uonisinboe
[euBLo 40 %¢E/T 9 Je SqeMO|lY

(e)(z)}) uonoss S[GEMOJEUN

SIqIyxg pue
‘suonensuowsq ‘shedsiq

PassSaIPPY 10N

PoSSal1ppY 10N

8o1A18g Buisingsig

1502 Uolisinboe
[euIBLIO 10 %€/Z 9 18 S[GEmOTY

1502 uoisinboe
[euiBLio Jo %/ 9 1e S[GemO]Y

jusLidinb3 Jo seouBMO|Y
asM pue uopeldaldaq

Ll
uonoss ‘L z-v gINO Ul pele|ndns sk 1802
uopyisinbae |euiBbLio jo 9%,z 12 S[qBMONY

'2¢L-Y 9INO Ul paje|ndys Se }sod
uonisinbae |eulbio Jo 9z 12 S[qEmO]Y

'/8-Y QINO U! paieindns sk 1500
ucpisinboe [euIBuD Jo Y%z 12 S|qeMO[lY

89edg buip|ing 10 seauemo|y
as pue uonepaidaqg

0l uenass “1g-v g0
©93 9|GEMO|[BUN PLE 3jGEMO||e $]S03 104

‘0L UoNees ‘Zzl-Y GO Ul pajejndus
SE S|BMO|[BUN 10 2[qeMO][2 SIS0 JAYIQ

usLuIaAch
a1e)s/|eiopay) Jsuiebe swiepo jo
uonnossold 10 UNS JSniIjUE JO 9suslep

g|qema|jeun) A||zisusn)

Ll S[GEMO][eUn S[GEMO|EUr) AJelauat)

sWUIsA0b |elspa) ey jsulebe

swie|d Jo uopnoasold ‘sbuipsaso.d
SANENSILILLPE 1O [IAID ‘[BUILILD

AUB yum UoPBULDD Ul JOJIRIU0D

e Aq 'pneyj 0] a1apLau0d ojou

papes|d sey 10 2|gel| punoy} §i JOJBU0D
3y} assym Buipssooid pneyy [2uillID

1o |19 Aue Jo asugiap U] S|GEMOIBUN

swelBoud |e1apa4 Jo UoneNSILIWPE Y]
ul palinbal sesuadxa |ebs 3|qema|ly

SWIE[D pue 'sBLipaadeld
[tAIQ pue [eullulg
10 Uonoasold pue asualeq

b2-v dEIn2AD gIND

Zely renadlp gilio

L8y 1E[NIID N0

1509 10 SWdY

Snyder ISD Grants Procedures Manual

April 2012

Page 34



0102 €2 Yarep| payepdn

V3L 10 [eaotdde

oloads Joud Yum o sUoisirold pleme
[eJapa) alioads Yyim aoueldLulod Jo Jnsal
B Se palinou) usym jdeoxe ‘SIGEMO[EUN

suaisiaoid piemz
[elapa) aioads y)im aouz)dLlod Jo 3nsal
€ Se palnoul usym 1dsoxe ‘Bj0emaleun

"panlasal sybu ||y Aouaby uoneonpg sexs| @yblAdon

suoisirold pieme
|elspa) olloeds yim soue|dwes Jo jnss.
E Se palnoul usym Jdeoxe ‘BjGeMa|[2UN

sasodind |BuOljeg.lo8l 10 Juswulelaius
TED0S Joj sdu} pjal4 S[GEMOEun

sdly

plaL 2|gBMO]|E 40 Loneslilie] o) $1509)
oueds 0] pajelay seuleping Y31 98
'LZ-¥ N Ul pessaippe A||eouioads JoN

sesodind [eUoea1o0a] Jo JUSWUIBLaIuS
TE150S Joj sdul) pjeld B[0Bemafieun

'sdLl pal ajgemo|e

10 UClea1lIB[D 10} SIS0T) 2108dSg

0] pelejad sauljsping Y41 883 ¢cl
- GINO Ul passalppe Ajjeolioads 10N

san|euUad pue saul4

sasodind |euciieslosl 10 juswiuli2usiua
Bro0s Joj sduy piel4 B[Gemolzun

sdin

p|ey 8|gemaj|e JO UOIEDNLIEID 10l SjS0)
aytoads 0 pajejay SaulapIng Y31 998
"/8-Y gINQ Ul passalppe Aljedljosds JoN

sdu | pleld

SIGEMOI[EUN

((IN(e)sz
LoN29s SBM 159S0[19—ZZ - gINO Ul
passalppe Ajeoyloads 1aN) B]GEMAJBUN

EHEIGEg]

'spuny Buipusdxa 0} Joud uoped|dde
welb gjgeaydde auy Ul penoidde

pue peyebpng A|jeouioads aq jsnw w3 |
Loy |enosdde oioads Bulinbal suigy

Juawdinba

pue ‘sBuipjing ‘pug| o} $1S09 |BjUEl

10 AJljigemoyje 10} 9% LIONoSS 23S 0S|y
qusidinbs pue ‘sjuswenoldwi [eudes
‘sBuipjing Uo UONRIDBId8P 10 SSOURMO|IR
asn Jo A)jiqemo)je 10} || LUoRoas a8g

'$1SA0 J2811pUl

Se 2|geMo||eun aie salnjpuadxe
|endes Jayjo pue uswdinbg ‘z

V3L

woly [eaosdde oyoads toud ypm

1da9xa 1500 19811 & SE 8jgemajjeun

ale wawdinba Jo ‘sBuipng

‘pue| 0y usLusscldwl ‘sbulp|ing

1o pue| wswdinba esodind
|eJauaB Jof sainyipuadxa [eyden L
S|qemo[[ein

L2~V {B[N21D gINO

'spuny Buipusdxa o) Joud Leiealdde
welb gjgealdde ay) w1 paaoidde

puz paafipng Ajj2ouioads aq 1snul 3|
wo.j jeaoidde aioads Buninbal swiay)

Juswdinbs

pue ‘sBuip|ing ‘pue| 10} S1509 [BlUS.

10 Ajljigemoyje Jo} 9% UoNISS 288 0S|y
uawdinbs pue ‘sjuswanoidw [B)des
‘sBuipjing Uo UojjeloaIdap 10 saolemole
asn Jo AY[Igemol|e 10} || Uoioss 88

'S1S00 J0a41pUl

se g|gemo||eun ale sainyipusdxs
|endeo Jaujo pue juswdinbg 'z

vYal

wouy jeaosdde oioads Jaud yjm

1da9xa 1S02 1081IP B SB 3|qBAC|j2UN

ale Juswdinba Jo ‘sBulpiing

‘pue| 03 Juswanoidwl ‘'sBuipjing

1o puej uawidinba asodind
|es2uab Jol sainypuadxs eldey ),

S[GEMO[[EUN

51509 BuikaqoT aannosxg

spun} Bulpuedxe oy Joud uonesdde
1uelb ajqeoljdde suy) LI pano.dde pue
paysbpng Ajeouioads eq 1SN 3 | WOy
|eaoidde oioads Buuinbal swa

'S1S00 [e)ual pue

uofeiosidap loj Aljigeme||e Jo ssjni o]
‘8100 [EjUBY ‘/€ UONOSS puB ‘BouUBMO|e
9sn pue uopelaaldsq ‘|| Uonoss asg

"S1S09 Joalipull

SE 8|gemo|eun sie seinypuadxs
[endes Jsyjo pue uswdinbg -z

VaLl

Wwoll [eac.idde oyoads Joud yum

Ld30X3 34| [niasn Jo anjeA JisL

asealoul fjleusiew yoiym uswdinba
Jo 'sBuip|ing ‘pue| o} sjuswisaoidul] L
EP LR

"000'GS 40 ‘pun

[RlusLianoh ay; Ag paysi|gese
|sng| Uonezie)iden su) Jo I185S8|
aU) spaa9xa Jo sjenba yojym
1502 Uonisinbae ue pue 12af

BUO URY] BJOW JO Bl [Njasn g
Buine Auadoud jeuosiad gjqibue;
‘sjqepuzdxauou Jo sjaiue

ue se pauljap st juawdinbg

U092 salniipuadxy
[euden 12y puewswdinhg

¢zl-v 4e[naig gino

487V 1EINALJ GINO

3S09 jo sway|

(Lonejesul

Snyder ISD Grants Procedures Manual

April 2012

Page 35



0102 ‘€7 Yotep perepdn

"pantasal sybl |1y Aauaby uaneanp3 sexa ] @iyblido)

pasn aq Aew spunj 1ueIb jo Junowe
[euiuou 2 Ajlug "uoIssas Buryiom
3L} lo ynsal & se pajesoualb sem eyl
‘Aue )1 1onpoud yiom sy Jo sjdwes
aAlRILaSaldal B UIRlal pinoys

pue ur pebebus sie syuedioed syl
1841 AJIAJOR 10 8si0lexa ayj saliuap!
Aeaja 1ey) epuabe ue urUBLW
1snw asjuelb sy “papirold

s| [esw e Jo} Auunpoddo Jayjo

Ou Udiym Ul pue epuafie ue uo pajels
Sse oL} [eaw [eLuou sy} Buiinp
sanlAnoE/sesIolexe Ul pabebus ale
sjuedionied 1o JJe3s yajym Ui AjAnoe
Ue se pauyap st yoaun| Buniom

v . youn| Bupiiom, g Buunp sjeaw
Wb :uoissas Buiuien Jo BunaaLl
Aep-j|e ue Buunp youn| Sunopn
Juedonied Jad

pasn g Aew spuny juelb Jo Junowe
[euiwou e AjuQ “poliad yaun| sy}
Buipnjou| ‘aidol yora 0] panoje atul
a3 pue uoissas Buiuielybuiesw sy;
Buunp pessnosip saida) ay) saiynuUSp
Ales)o 1ey) epuabe ue ulejliew Jsnu
as)ueld oy uelb sy Lo sannoslgo
ay} Buiysi|dweooe o] [elussss

sem uolssas fuuien/bunssiu

2y} 1B SoUBpUS)E JIsu)

18] pUE (SBLISIES 0] SOUR)SIP JO/pUE
uoneao| paje|osi 0} anp “Ha) umo
Jl2y} uo youn| uielqo a siuedionied
1o} [eanoe.dLul SBM 1 1BU] JUSWNI0P
snw aauelb oy 'uoissss

Buiuien Jo Bunsaw (1Noy-xis

1s88| e “a'1) Aep-||e ue ul paiaisiop
ale oym sjuediared 1o) youn|

1yB17 :uoissas Buluiely Jo Bunssw
Aep-||e ue Buunp yaun| 3ubiq

b

[SUElb v 1 0] 0Ioa0s) S[qEMOlY

[euiwou B Ajug "ucissas Bupiom
32U 10 )Insal e Se pajelaualb sem jeyl
‘Aue Ji ‘onpoJd yiom sy lo ejdwes
aAlelUBSaIdal B LIRSl p|nous

pue Ul psbebus are syuedioed

81 18U} AllAROR JO asI10lexs

ay} seynuspl Alleso 18y epusbe

Ue ueueL 1snw asyuelb ay |
‘papIrodd s jesWl g Jo) Alunyoddo
18Uj0 ou yoiym Ul pue epusbe

LIE U0 pale)s se aLln [eall |ewlou
oy Bulnp saiARoe/sasialexe

Ul peBietus aie sjuedioined

10 18IS YOIUM Ul A)IAnoR

Ue se paulsp si yaun| Busiom

v .yaun| Bunyom, e Buunp sjeawy
Wb uoissas Buiuiel Jo Bunssll
Aep-|ie ue Buunp youn; Buiyiops
edioied Jad

pasn o¢ Aew spuny 1uelb Jo Junowe
|leuiou e Alup -pouad youn| sy
Buipnjoul ‘oido} yoes 03 panojje aun
a1 pue uolssas buiures)/bunsaw sy
Buunp passnasip soido] ey) saluapl
Ao Jey) epusbe ue ulgjuiew 1snu
sajuelb ey uelb sy Jo sannoslgo
3} Buiysijduoaoe 0] |enusssa

sem uoissas Bujuiely/Bunasw

8U} & souBpUaNE JIsL]

1BU} PUE (S31I8123 0] S0UBRISIP I0/PUR
uoiEe20| pajejost 0] anp “6'9) umo
Jl2y} uo yaun| uielqo a) sjuedioiled
10 [EonoBidLLl SBM 1 1yl JuaLniop
1SN auelb sy | uoIsses

Bujuien Jo Buesw (Inoy-xis

1588] JB "3'1) Aep-|le ue ul pa.ls)sioln
ale oym sjuediaiped 10] youn|

1yb17 :uoissas Buiuien Jo Bunaaw
Aep-jje ue Buunp youn| ybr

b

(SIUBIB Y31 0 oL0ads) a|qemo|y

Lg-v JE[ndiD giNo

¢Z1-v Jenaiy gino

1uedonied/uels

Jad pasn ag Aew spunyjueld

10 JUNOWE [euIoU B AlUuQ "UOISSSS
Bunylom ay) Lo ynsel e se pajzleush
sem Jey] ‘Aue JI Jonpold yiom 2y 4o
g|dules sAneiUEsaldal 2 uelal pjnoys
pue Ui pabebuas ale siuedionted

aU) 18w AlIANoE 10 sloiexe

au] saunUasp! Alles|o 12y} epuabe

UB UlRjUI2W 1SNW asjuelB sy
‘papiac.d si [eaw e Joj Ajunuoddo
13130 ou yolym ul pue epusbe

UB U0 palels Sk 8Ll |28l [2uloU 8y
Bulinp saniajoe/sesiolaxa Ul pebiebus
ale sjuedionsed Jo yels yoium Ul
AjiAnoe ue se pauyap si youn] Bumiom
W, -uouny Bunyiom,, B Buunp s|esw
1B :uoisses Buiuien 1o Bunssw

Aep-||e ue Buinp yaun| BUBUop) -

1wedionted sed

pasn aq Aew spun} juelb Jo Junowe
[euillou B AuQ “pouad youn| sy
Buipnaur 'oidoy yoes 0} pano||e e
2y} pue uoissas Bujuien/funsaill sy
Bulinp passnasip so1do) ayy ssunuspl
fl1eajo 1ey) epusbe U uBjUIZW ISNW
sauelf sy juelb au) jo soAoslgo
a1 Bulysidwoosae o) [enuassa

sem uaisses BuluienBunasiu

al} Je souepuane sy} e pue
(seLsiee o] @oUEISIP J0/pUE UDNEIQ|
pejejost 01 anp “B:8) Umo Jisy}

Lo yaun| ueygo o) sjuedioied 1oy
[E210EIdLII SEM ]I 1BU) JUBLLNOOPR 1SN
a21uelb 3y "uoissas Buluel Jo
Bunsaw (Inoy-xis 1se2] 18 “9'1) Aep-|2
ue Ul palsisiofn ale oym siuedioiied
Jo} youn| 1ybi :uoissas Buiuiel 1o

Bunesw Aep-jje ue Buunp youn| b |

(SIUBIE Y3 L 01 oUIoads) a|qeMo|y

5100 pocH

13-V 1eN2ID dWO0

1509 10 SWay|

Snyder ISD Grants Procedures Manual

April 2012

Page 36



isepeslg g
uoneuasaid B sjonpuod
[enpiAipul JaLjo Jo  Jayeads
1senb, B yolym urjusae Auy
eiBoud uelb
3] Jo saAN0algo 3y} YsidLuoade
0) AlessoosU JoU 51809 pool AUy g
uopounyjanbueq spieme
Le Je s|eall Jo sjusliysaley °z
, Buiuien yeis/sbunssil Le1s
| 10) 'spooy yoBUS puE ‘syealq ‘'sebrianag
Buipniou; ‘puly Aue jo sluswIysSyRY °|.
B[qemolen

‘poniwiad ale ‘s)oeuUS IO ‘syealq
‘sjusLuysalal Jaylo pue sabelanag
Bujpnjou; ‘s)sod pooy J3yjo oN

0102 ‘€2 Yo parepdn)

"paniasal SIyBL ||y ‘Aousby Loneanp3 sexa) @uybuidog

[ENPIAIPUI I8LJ0 10 Jayeads
1s8NnB, B UoIUM Ul 1uans Auy ¢
wesboud uelb
ay} Jo sannoalqo sy ysijdiioooe
0} A1essa03ll JoU 5500 poo) AUy ¢
uopounyienbueq spleme
Ue 1E S|eaw 10 sjusluysaley ‘Z
Bujuies
Jeys/sBunssw yeis Joy 'spooy
JOBUS pUB 'syeslq ‘safielsnaq
Buipnjour ‘puny Aue jo sjuawysausy L
S[GEMOIEUN

‘popiuIad ale ‘syarus 10 ‘syralg
‘sjuawysaljal Jayjo pue sabeiarsq
Buipnjaui ‘s1509 poo} Ja1o oN

‘Welbold |eucnonisul

‘WeIboId [euononnsyl

301 10 1ed [elBajul Ue PUE ‘sanljosigo
weJboid ysijdwoooe o] AIESSE08U 1500
u| ‘S|gBUcsSea] aq 1snul sainjipusdx3
'soouejswinouig Aue Japun sssodind
9S8} 1o} 3|qEMO||e Jou Bie sjuapnis
lojpue sjuaied 1o} sjeaul jjn4

'SeljAloR
welboid J9aL snuy pue ‘seale
SLUOJU-MO| Ul SB yons 'sjusled £q
souepusye/uonedionied sbeinosus
0] Alessaoau ale sjuaysalal
2JeUm Sal}IAOR JUSLLIBA|OAU JUBIEd ‘G

3UT10 1Bd [elBajul Ue PUB ‘saanaalqo
welbosd ysijdwoooe 0] AJessedaU 1509
Ul ‘B|[gEUCSESa] 87 JSnwW saimipuadx3
'sgoueswnalo Aue Japun sasodind
9533 10} 9|(EMO]|. JOU 8 Sjuspn]s
Jojpue sjusied 10} sjeaul [jnd

‘Saljinljoe

welboud 398w snyy pue ‘'seale

SWO2UI-MO] Ul SB yons ‘siualed Aq

2ouepusie/uonedonied abeinoaus

0} A12SSa28U ale SjuaLlySalal
2J3UM S31JANOE JUSLUSAJOAUI JUBlRH 9

'sjus.ed Jo) sweiboid GOREINPS

'sjualed 1o swiziBoid UOIEINPS
UONMINU 1onpuod 0} A1esssdsu pood 'g
'salIAloe JUeIB W
Bupedpiued ale sjusied ajium aied
PII4O Ul U=.P[IYD O} SHOBUS [EUCRIINN “F
‘swelboid
(looyos-laye ') Aep papualxs
Ul SJUSPNIS O} SHIBUS [BUORLANN '

UONIINU Janpuod 0} Alessadau poeq ¢
‘seniAnoe 1uelb ul Bunedionied
alIe sjualed 8|Ium 2. pliyD

Ul USIPJIYd 10} SY28US [eUOINN ¢
"swelboud
(|jooyos-1aye ““a') Aep papusixa

U] Sjuspnys Joj s2eUs [BUCINN '
1uedioned/e)s ted

[ENPIAIPUI JaL10 10 Jeyeads
153n6, B YoIym Ul uaAs Auy ¢
weiboud jueib
al} Jo saAnos(go sy} ysidwoooe
0} f12$5303U Jou 1500 poo) AUy ¢
uonounypenbueq spieme
UE JE S|EBW 1O SJUSLLYSBISY 7
Ualp|iua Joj syjoeus [zuonLynu
pUE S8NIALOE JUBLUBA|CALI Jusied
10} 9AOQR PaqLIosap se Jdaoxs

SpO0} YoBUS pue ‘syealq 'sabeianaq

Buipniour ‘pury Aue Jo siuswyselsy L
ELENEE)

‘paniwiad ale ‘syoBuUs J0 ‘syeaiq
‘sjuauysallal Jayio pue sabelanaqg
Buipnjoaul ‘s3s09 poo} Jayja oN

‘WeIsoid [euoRondisul
2U1 10 1ed [elbejul Le DUE ‘saanoslqo
weiboid ysijdwodoe 0] AIBSS3IAU 1502
Ul ‘S[qEUOSES] 27 1SNl saunyipuadxg
‘sgoue}swnalid Aue Japun sssodind
3531J3 10} S|EMO][E JOU dlB SHUIPMS
Jojpue sjusted Jol sjesw jjn4

‘SaljiARoE
welboud 198w snuy) pue ‘'seale
SWodUI-Mo| Ul se yons ‘siualed Ag
douepuspe/uonedionled sbeinoous
0] Alessa0su sle sjusLLySaLal
DI8YM SN0 JUDWAAJOAU| JUBled ‘g
‘sjua.ed Joy sweiboid UoneEDdNPE
TCIIMNU 19npuoa 0) AlBSSs28U pood g
'SallAloR 1uRlB

Ul Bunedionued sie siusied sjum ales
PIIyYD Ut UsIp|Iyo 10} SYOBUS [BUDIUINN “#

‘sulelBold
(jooyos-ieye “s'1) Aep pepusixs
Ul SJUSpN}s 10j SHOBUS [BUOHLINN ¢

1.2-¥ 18In2113 g0

Z21-V 1e[nali) g0

1uedioped/ue)s Jad

JU02 S}S09) PO

48-v 1e|ndiig giNo

1509 10 SWay

pasn aq Azw spun; juelb Jo Junowe

Page 37

Snyder ISD Grants Procedures Manual

April 2012




0l

0L0Z ‘€7 Yoley parepdn

1Sepealg g
uonejussald e s10npuod

"paniasal s)ybu |1y “Aauaby uoneanp3 sexa] @ybuidon

isepjeslg G
uoneiuasald e s1anpuoo

Snyder ISD Grants Procedures Manual

April 2012

Page 38



b

0L0Z ‘€2 yo.eyy paiepdn

"panIasal sjubl |y “Aduaby uoneanp3 sexa| @iybuidon

e

3[qemoledn

B ELER)

2|geMmoleun

10} $90IA18G 10 SPO0D)

3[qEMO|IBUN

2|qemo|eun

PasSalPPy 10N

P2SS3IPRY 10N

EFEEIER

syi9 aq
0] Jeadde ey} sway| Jo syio

S[aemo|eun)

sesusdxg

LZ Uonoses
12V GNO Ul pajeindis se S[GeMONY

0y Uonoas
‘221~ gINQ Ul pjelndys se S[AEMOlY

g] uonass
'/8-Y gINO Ul psjeindis se B|GEMO|Y

suielBoly

[EJepa4 10 Lonesoey
[ELILBISQNS PUE S)98SY
[eyden Jayio pue Auadold
s|geiosldeq Lo uoisadsi|g

80Ul 8aURUS
0} paLINoUl sesuadxa pue Leis pue
|SSUN02 JUSWISAAUI JO SIS0 Z 2
sUONNQLIUOD UIB)qe Jo [g)deD asiel
0} Aj2]0s palinaul sasuadxe Jejiwis
pue Buisiel pun) paziuebio jo siso) |
3|qemojeun

SelLIN08s pUE SSILOLL JO [0Ju00 pue
Apoisna [eaisAyd ay) 01 pale|al S1S09)

Buisies puny uo Buiuiel| 7
SUONNQLIUOY UiE)go Jo [eyden
8sIBJ 0] pa.Inoul Sasuadxs Jejius
pue Buisies pun} paziuebio 4o sjson L
EFELEIE

uonedioned

|EJ8pa 8pnjaul yoaiym spuny JsLio
10 ‘Daueinsul Jjas ‘uojsuad Bulisnod
SIUSWISSAUL Ylim PRleIo0SSE S1S0D)

‘Juelb s 1o (s)eAnoslgo

pUE JuSIUI B 198w 0} Aessaoau

10 8|qeuOsSEal JoU aie ]2y} S$JS02 poo) uo
spuny wuelb pepuadxe ssjuelb sy 1ey)
aUILLLIBBP YT | 8Yl Pjnoys S1S02 poo) Lo
salnypuadxa Moj[esIp 0} JO $1SO2 Pooy
uo spuny Aue buipuadxs wol sejuelb

e j01188) 01 1UBJI By} saAI9S3) YT L

("9)e 'suUORNQUIUOD ‘'SUDLEUOP
‘s Jo uoneyalos pue
subledwe? [eiouBuL Buipnpou)
81809 Juswabeue)y
Juswisanu| pue Buisielpun4

U0 $88S07 pUR SUIBD)

JusuwiuisA09) |Blausg

S|qemollyY S|qEMO]EUN 8|gemo|ly
'866) ‘0€ Joquis)dsg Jaye
BujuuiBaq sieak [2os)) 10} 9|gEMO]|eun
sle ashojdws sy ueyl JeLpo | Aleiisuag aUy) se palel s| uaneziueBio
siaquisl Ajiwe) Jo} sjausq uonin | U} USyMm 20UBINSLI 40 S1S0D
S|qEMOIIBUN SIqEMOIEUN
€|qemo|ly 2|qemolly 3|qemo|ly

slilsuag sbui

"1Uelb a1 Jo (s)aanaalgo

pUE Jusjul 8y) J9sw 0] AIRSSadsu

10 8|qeUOSEAL 10U 3. 1Bl S}S09 Poo) U
spuny Jueld pepuadxs ag)ueib ay) jey)
BUIWISIBP YL Yl PINOYS SIS00 pOoy Lo
sainipusdxa MO|[ESIP 01 JO S1S0D poo)
ue spun; Aue Buipuadxa wou asyuelb

e Jou1sal 03 3uBu syl seatesal YL

‘Juelb ey o (s)sAnoalgo

PUE Jua)Ul 3L} 133W 0} Alessaoau

10 3|qeuosesal Jou sle 1Byl S1S09 poo) Uo
spuny 1uelB papuadxs aajuelb syl jey)
sulwlalep Y31 Ul PINOYS S1S09 ROO) U
salnjipusdxa Mo||ESIP O] IO SIS0D oo}
uo spuny Aue Buipusdxs wo.l asjuelb

e Jousal o Y6 ay) senesal Y3 |

L2y JBINAUID FINO

ZZ1-Y JenaliD amo

48-v Je|ni] N0

Ju0d 81507 poo4

1S09 10 sWwaY

Snyder ISD Grants Procedures Manual

April 2012

Page 39



Zl 010Z '€z Ya.epy pajepdn ‘pensssal spybu |y Aouaby uoneanp3 sexs) @blAdon
-J|3S 10} @Al8Sal B 0] SLONNQIIL0Y ¢ 0} pPaYLUI| 2dLieINSU| JEJILUIS JaLj0 S95S0| JO 9SNEIDQ PaINdUI S}S0) '€
(sonoeJd Jo uondnugiul sseuisng ‘eonceld (sonaeid 2
ssauIsng punos pue Agijod Ljim ssauisng punos pue Aaljod yum gsauIsng punos pue Aolod Lum Py
30UBplodoe U 212 aBrISA0D JO 1500 30UBpIOd. U| 312 9BEIDACD JO 1502 29oUepJoade Ul 212 Sbelan0d 0 1500 &
pue 1usixe ‘edAl) sellAljoe Lo JonpuUoD pue uaixe ‘edAi) semanoe lo Jonpuca pue 1usixa 'edAl) SelIANDE JO JonpuoD A
|essueb y)im UOIJOSUUOD Ul SdUBINSL] 7 | [2seush ujim UOIoauUUod Ul 3dueInsSL| 'z | |2ieuab U)iMm LUOodLU0D Ul S9UEINSU| 7
‘pleme ‘nleme ‘pleme
|edspa4 8y} o1 juensind pauieluiew |BJapa-] 8} 01 Juensind psulRluiBW [BIBpa4 2y} 0] JUENSING paulBluiew
pue psaoidde ia palinbal soueinsu] L | pue paacidde Jo paiinbal aoueinsy| 'L | pue pasoidde Jo pasinbas soueInsL) |
B1GBMA[[Y SIqeme]lY BIGEMA|Y
aaueInsy| 8JUBINSUY| aoueInsy| Ajuwispuy pue aoueinsu|
(pz Uonoas 98g) "Alesssoau | (pz uonoas 8ag) “Alessansu (L7 uonoas sag) “Alessasau |
aq o) pajedionue A|geuoses s aq ¢} pajedionue Ajqeuoseal s 3q 0} pajedionue Ageuosesi si
Ayoedeo pue sjuswannbar weiboid ul Ayoedes pue .siuswalinbal weibold ul Ayoedeo pue 'suswannbal weiboid ul
sebueyo Jo asneoaq Alessedsu ale ‘awy | sabueyo jo esneoaq Alessadall ale ‘awly | ssbueyd 0 8sn2osq AIessadau ale ‘aw)
J0 pouad s|geuosesal e 1o} ale 'salel | 10 polsad s|qeuoseal & 1o} ale ‘sajel 10 poliad s|qeuoseal e Joy sl ‘salel
1509 J08.ipul pue sBesn Jo suonenony | 1809 Jo8dlpul pue ebesn Ja suonemon)) 1802 J08.1pu| pue sbesn Jo sucenion)
[EULIOU B} Ul J0)oB) B Bl pUE |BULIOU BU) Ul J0)3B) B 818 pUB [BULIOU BY) U I0)oe) B 31 puE
ssauisng Bulop 10 §3s09 [ewlou ale Aay) | ssauisng Bujop Jo s)s09 [2wuou e Ayl | ssauisnq Bulop Jo S)S09 |eLuou ale Aau)
Jey) Jusixe ay} 0} 1daoxe S[GEMOIEUN 1ey} Jusixe ay) o} 1deoxa S[GEMOJELN Jey) jusixa ay) 0} Jdeaxs B[qEMoleun fyoedeg pue sapjjioed ]
‘seafojdwa
0] 202U BjeXe) Se payodal
S11509 aU] Jayiaym jo ssa|plebal $1s00
JosuIpuI Jo Jyauaq abuly se S[gemoleln
w31 Aq [eaoldde oioads =
yum pleme Juelf Jjo souewlouad 1o} 2
fiess=sosU usym sisouyo s uoneziuebio sasusdxg Wa
S[GEMO]BUN 10} 51500 103.Ip SE S[qBMO[[Y S[qEMO[BUN | Buin eucslad pue Buisnoy P
=
SR SERIET SRR swiooy Auendson e
Q
‘s)usWwaalbe ‘sjuaweaibe ‘sjuswealle Dm.
UB)NSUCY pue spiooa. Bupunoooe 1UBYNSU09 pue spiodel Bununoooe 1UB)NSUOD pue splodal Bununoooe @
[le Ul WNUBIOUOY JO Nal| Ul pasn &g 1SN | |8 Ul WnUeIouoy Jo nal| Ul pasn aq jsnWw | [|e uj Lnielouoy Jo nal| Ul pash a4 Jsnw =
28], W] By SBexa] Ul g|qBeMO[[E 10N | 98}, WIs1 8y 'SeXe] Ul S[GEMO|EICN | .88}, Wi}yl ‘SeXe] Ul S|qemojg JON SUINLEIoUoH G
[ BoN]
3|qemofeun 3|qemo|jeur) 8[qemojleun sdiL Jo sapinjels m m
[F]
L2-¥ Le[nailo ginio Zel-¥ 1enadid giNo £8-V 18[n21) gINO 180D 1o sway| .m, m
n <

L

as) |eucsiad




£l

010 ‘€2 Yyorey pajepdn

"pansasal subu |1y “Aauaby uoneanp3 sexa) @biuido)

‘PGz uonoas Ui papiacid

se ydooxe yuswlaalbe paiosucds

2yl ul o) paplnoid Ajssaldxe 1ua)xe

sy 0} Ajuo uopnysul 3y Ayuspul

01 pa1e61|q0o I 1USWUISADS) |2leped ay |
uolesyiuwspu|

'S}031ap Jsuiebe soueinsu| 7
w31 woiy juswalinbal
10 Jeaosdde ay1oads yum ydeoxe
souensul s|qissiwied Ag palanod
ussq aAey p|nao Lolym Sssso| [Bnay |

I EEEN]

‘spuny Buipuadxe

o1 Joud uonealdde Jurlf sjqeondde sy
ur panoidde pue psjabpnq Ajjeoyioads
2q 1snw $1s02 353Y) ‘SWEeIBoId Juelb
IS0 e 10T w31 woy jeroidde Joud
alinbal jou op sweifoid X3|4-P3 310N

‘s1o8lgns

UBLUNY SSA|0AU] 212253l JeU)

Wwaxa 2y o1 Ajuo swiesboud yolessal

10 1802 3|qEMO||2 UB S| 2oURInsu|
(eopoeudiew) Aujiqel| [eapaly g

abelanoa souRInNsul 8|qIjoNpep
[BUILLIOU J19pUN PSJOA0D JOU S9SS0T ¢

e} ul 1oy papiaold Ajssauidxa Jualxs ayl
0} Ajuo 37 2y} Ajluwapul o3 pajesdiiqo
S1JUSWILISAOD [Blepal 8Y L "@sIMURY)0

1o 8aUEINsSUl Ag psjesuadulod jou sasso|
layio pue suosiad payy o1 saiijgel|
1sulebe w37 eu Buunoss sepnjau|
uoneaLIuWapU|

Y31 wodj juswalinbal
Jo [eaosdde aiyiaads yym ydsoxe
aouelnsul s|qissiwiad Ag pelanod
Us3Q 2ABY PIN0O3 UoIUM S8SS0| [ENIDY ¢
S109}ap 1suefe saueinsu| ‘g
flepyausg sy se paunuspl
s| uoneziueblo al) usym souBINsy| |,
3|gemojeun

'spuny Buipuadxs

o1 Joud uoneojdde Juelb ajgedidde ayy
ul panosdde pue peebpng Ajjgolyioads
8( ]SNW S1S00 9881} ‘SWeIboId JUEIB
J8YI0 [EI0S "y3L wol jeaosdde Joud
alinbal jou op swelbo.d X819-p3 3| ON

suonelado Jo 85102 Aleulpic
81 Ul JN220 yaiym ‘soueinsul
Aq palaA0d Jou S95S0| JOUI g
sbelanod agueInsUI 2jgloNpep
[EUILOU JBPUN PBISA0T 10U $88S0T G
‘PaMO|[e LSaq aAeY
pinom sLunjLusld pue ‘ssiel ‘ebelanod
10 Jus)xa 'abelan02 Jo sadA)
18y} Jua)xa ay; 01 weliboid asueinsul
-}|SS & I3pun sAISSal € 10} SUQISINCLH
‘aBeuwep 10
S$S0| Yons Joj s|qel) s! uoneziueblo sy
Jug)xs sy} o1 Ajuc Auedold [eiepad
0} aBeLuep 1o sSoj 40 3su ay) Bulancd
2AJ8S81 18Y)0 10 80URINSU| JO) 81S0)) ¢

0} Ajuo 37 au AjluLispul o3 pajeBijqo
S11USUIUISACD [Blepa) 8L "@sImIByle
1o souelnsul Aq pajesuadulod 10U Sa88s0|
1aylo pue suosiad pJiyl o1 sanijgel
1sulebe w37 a1 Bulnoss sapnjau)
uonedLIUWapU|

‘spuny Bulpusdxa

0} Joud uanealdde yuelf sjgeajdde ay)
ul paaoddde pue payebpng Ajjealioads
80 1ShLU 8100 ssal)] ‘Swielboid Juelb
18U10 (|2 104 w31 woll [eAoidde Joud
alinbal 10u op sweiboid X33-p3 310N

‘diysueLLyiom Jo
S[eusiewW Ul S108i8p UMO S J0J0B1UOD
10 U0I}98.1109 10} J0]0B1LED BU) Jsulebe
Bunosyoid soueInsu| [BI0JBWWOD 7
Y31 wouy juswalinbal 1o |eacidde
Jij19ads yum 1daaxa (zz Loioas
298) /8-V N0 Ul Joj papiactd ssojun
sauelnsul ejqIssiulad Aq paianog
Usaq 8AEL PN0D LJILM SBSSO| |2NjoYy |,
S|qEMO[[BUN

‘spuny Buipuadxs
01 Jold uoneoldde juelb s|jqeoidde ay;
ul psnoidde pue pa1abpng Ajjeauioads
30 JSNW $1s02 953} SWE1bold Juelb
UIC B 104 "y3l woly |eaoidde Joud
alinbal jou op swelboid X33-p3 310N
sjsusq eako|dws Jejiuis
pue ‘Aed souelaiss ‘Uolesusdwod
JuswAojdwaun ‘uonesuadwos
Slaylom Jo} pied swiejo [endy ‘g
swelbold aoueInsul-l|es
UIBlED Joj 8AJesal E O] suonnguiLay) ‘i
82uBINsU| Ag paIaAcs Jou $2550)

oo

Rluwspu| pue soueInsu|

L2V 1endiip gNo

Zel-y 1enang gNo

13-y 1e[nallp go

1509 Jo Sway

‘Gz uopoes ‘Lg-y gINO Ul
paljioads se s|gemole sie aoueInsul

(ses)
Juswabeuew Jo abelanoo apnjoxa

10Ul pUB @0URINSU| 8|qNoNPap
[BUILWIOU JapUn P21aA0D Jou

Snyder ISD Grants Procedures Manual

April 2012

Page 41



0407 ‘€7 Youe pajepdn

‘pansasal syybu [y fauaby uaneanp3 sexa] @ubuAdesn

3|qemojeun

1B)S pUE [SUN0D JUBLSAALI JO $1S07)

“aLoaul

SaNUINoBS pUE S3IUOW JO [0UCD pUB BqEMO[BUN 8ouByue 0] Aj2|0S J| B|qEMO]BUN
fpcysniofeashyd auj o) perefel 5509 "Spuny aaueInsu ‘Spuny saUBINSUI 81809
S|GEMO|Y -J|es 1o suoisuad Joj Il 3[gemo||y -Jjes pue suoisusd Joj | S|GEMO|Y Juawabeuepy JusLnSaAU|
"S19SSE pelensldep
Ajiny 0} s|geINqIAIR 1S8IaY] 7
5 i ‘qgZ uondss /8-y a0
Pejliesaldal Jaremoy ‘spuny Ul Joy papiaoid Ajjeouioads se deoxe
sjesse pajeiaaldep juawmopus Jo asn Aelodwa) 1o jended :
AIn} 0} 3|0EINQLNE }S3IAIU| 'S | POIMOLIOG UO JSSI3)UI IO} PRUINOUI SISCT) SR AR IHITH e R
e betendis : %\so__#: 2y} Jo asn ayy Jo |eyded pamoliog
y : . L0 J52J81U1 10} paLinoul s1S0)) ‘|
S8lEP 8AN0aYs a|qedidde aup iy SIS
3[UEMO]BUN
J1aye palnboe-al 519558 ILEUY!
Jo 30Ul 0} PaLINDUl Jg8p UO Jsalsu] ‘7 (LL¥'8066 (p>(1)agz
‘pajussaidal Y40 87) LIy SYO Pue (7175066 Uoass */8-y gINQ ul paulpno
JaA3MOY ‘spuhy JUSWMODUS 449 8¥%) vL¥ S0 01308[gns a1 A|leowosds se juswidinbs Jo sisco
10 esn fuelodway 1o [2udea pamoliog 1nq A|dde jou op (B)¢z uaijoss ‘zz| B|0RMO||B BSINISLI0 LM PI]BIN0sSSE
L0 JS818)U| 10} palinoul 51507 | -i @O i suoisiacid Ajigemoje 10 pue| Jol '6apL ‘| Jeqwsydes
J[Gemafeun) | 1saleul ey ‘spiepuelg Bununosoy J3)4e 10 U0 paLInoul 1o pred
1507 U} Japun 8feian0d | 01 (1sata1ul Buipnpoul) 51500 Buioueuly 'z
193[gns suoneziueflo Joid-Uou JON ‘7 (#)-(1)agz uonoss /8-y
‘8|qemolie '€ Uonoes ‘zzl-y gWo ul gINO Ul paulpno Ajjeayioads se ‘06
sl ‘a1ow 1o 000'0L$ Bunson uswdinba | payinads se (sases| jendes yBnodLy ‘| 1340300 Joye Jo uo payajdwico
[e3de Jo Loneoliqey 1o uopisinboe paiinboe siesse |eydes pue ‘pug| Buljepows. Jo ‘uonannsuos 'sseyoind
8y} Jo ‘Bulispowisl pue uononssuooel | ‘uawdinbs 'suonels)|e 'suoneacus) Buipjing Jo s1S00 9|GEMO|B BU] LM
Jofew ‘sBuiping aunboe 01 zgg |, Buipnjauy) s1asse |euded aoe|dal 10 PS1E[00SSe 3l Y2IyM palinoul Jo pred
'L Ainp Jaye pauinoul jaep Uo Jsaseil] | alnboe 01 paunaul 1gep o iselsiu] | (1se181u1 Buipnjour) 81800 Buppueuld *|,
S[qEMO[lY 8|qemo[ly S[qeMally 1saJaju|
‘spun) Buipuadxs
0] Joud uoneaydde 1uelf ajqeaydde sy
Ul panoldde pue parebipng Ajjeauiosds
20 1SNW $1S00 88y ‘SWEIB0Id JUBID
180 e I04 "y31 wouy |eaoidde Joud
alinbal jou op swelboud X3[3-pF :3LON
R 44 Juod
uonoes Ul pepiroid se 1daoxs 'pieme Riuwapu| pue aoueinsu
L2-v 1eInddig giNo 2217 1endlig giio 18-v de[ndi1) GNC 180D Jo swigy|

“pleme suj U papiaoid se 1d30xa ‘preme

auyy Ul Joy papinoid A|ssaidxa jusixe eyl

Snyder ISD Grants Procedures Manual

April 2012

Page 42



Gl

0102 "€¢ yosejy pajepdn

"panasal s)ybu |y ‘Aousby uoneonp3 sexa| @wBuAdon

|e1ded se pajeal) ag ||BUs aJi| pepuajul
syl Buojold Ajgerosidde Juawdinba

1o sbuipjing Jo snjeA jusueled su)

0] pPpPe UdIyMm SiuaLlsAoldLLl 10 81800

"uonipuoo Guieledo

JusIolye ue Ul jl dasyf Ing ‘ajl| papusul
sy Buojold A|gelda.idde Jou Apadoid
aU1 10 @njeA 1usuewlad au) Q) ppe
Jayyisu yoiym juswdinba pue sBuipjing
10 daaydn 1o ‘Jedal ‘soueuuELL

|eideD se pajeas; aq [[eys aji| pepuaul
s)| Buojoud Ajgeroaidde wawdinba

10 sBuip|ing 4o enjeA Jusuewwad su

0} PpE LDILMm SjusLuaAoLdl 10} 51500

‘uonipuoa Buielado

us1o1ya ue ul ) deay| 1ng ‘ayl| papusiul
s)| Buojold A|qeroaidde Jou Auadosd
28U 1o enjea uaurzullad 8au) 0) ppe
Jayyau yoiym jusiudinba pue sBuipjing
Jo daaydn 1o ‘iedal ‘soueusjuleLl

an(eA Juasuewlad ay) 0} PPE YoIyMm S1s00)

‘80eds 1o}

sabieyd Jaujo 10 [2ludl Ul papnjoul 1oL
Je pue Apadoud suj Jo onjea Jusuewssd
ay1 0] ppe 10U op ‘uonipuod Bunelado
Jaouls Ul iday si Auadoud ey jusixe
2U3 0) &3] 8} puUE ‘SLCiEIs)|E puE
slledsl [ewlou ‘sourUB)UIRW A1BSSS08U
'spunouf jo daaydn ‘201Alas J0iBAS)S
‘s201/2s [elleyuel ‘Alunass ‘sauelnsul

Alesseosl JoL palinoul s1s00) flesseoaU 1ol painoul 81S00) 'saniun 'me| Ag pajiqiyold ssejun siieday pue
3|qEMO|[Y 3[qEMOY SR 'suoneledQ ‘aoueusuep
eoueInsul

V31 Wolj [eaosdde
oljloeds Joud M Ajuo sjoemaly

w3 woll [erosdde
ayioads Joud ym Ajuo 3[qemoly

w31 wol |eaoidde
Jiyoads toud yym Ajuo S[GEMO|Y

a|qissiwlad Aq palanod usaq
aAey p|nod Yaiym sasso

SpIBMY I8 UD S8S507

BuiAqgoT

8|(eMojeun 2|emojjeun 2|0BMQ[|EUN
"0gZ U0I0as aas suondaoxa 104

S|gemoleun 8]gemo|jeun 2|gemajjeun

S[qeMmo|[eun EEEGEE,) B EN ]

‘Juswiuianob uawiLLianod "$93) JaUie)a) pue uaLIsAob

3)e)s 0 |etapay oy isuiebe swielo
1o} sesuUadxe |ebe| JoL S[qemoledn

‘welboud uelb ayy Jo uonenssiLiLipe
2y3 Jo} paainbal Usum S[CEMC]y

2121s 10 [elapal ay) 1suiebe swielo
10} sasusdxe [ebs| o) S[gemojeun

‘WesBoud Juelf ay) jo uonensiulLpe
8U} Jo} palnbal uaum 3|gemaly

(sp.ieoq |ooLos se

yons) ssIpog [eluswUleAob
IBJILUIS 10} Sasuadxa

pue sasuadx3 sallelsibeT

2]e1S 0 |eJapal ) 1suiebe swie
J10j sasuadxa |efa| lo} 3|qeMo[[eln

‘weiboud ueib ayy Jo uonensIuILpE
3y 10} pasinbal usym SIGEMO[Y

siueld
Aleuo)BIasIp Y31 10} S|gBMO[eun

sjueIb
Aleuona1asip Y31 104 S|qeMofeun

sasuadxg |efan

siuelB
Aleuoialosip Y3 Jo) S[gemoleun

ERINES
198p “9'1) SeseyoINg-sSED

/7 Uopoas
‘L2 8INO Ul payioads s S[GBMO[TY

‘bz UONoSS
22L-Y GINO Ul pauiosds se SIGEMO[|Y

pessalppy 10N

LZ-v 1e|nddig giNo

ZZ1-V Jenaiig g0

suolje|ay 10geT

48=V 1€nddij gINO

1509 JO Sway

SJUBLUISBALI LLIOI BWOSUI 8auByUs
01 A}3j0s paunoul sasuadxa Jeiuis pue
JEIS pue [aSUN09 JUSLLISAUI JC §1S0))

SJUSLUISIAUL WO WO 8ouByUS
0 Aj9jos paunoul sesuadxa JE|ILUIS pue

Snyder ISD Grants Procedures Manual

April 2012

Page 43



gl

0102 ‘€2 Yoleyy pejepdn

‘pansssal spbil ||y “AousBy uonzonp3 sexs] @iubuidon

‘uoneziueblo 1o gnja Bujuip
10 |2120s Jo gnjo Aljunod 'uopeziueblo
AunLuwes Jo oA Aue Ul diysisquisiy

EIRELNSER]

‘lenplAlpul Ue JO slueu sy}

ul10u pue uoneziuebio sajuelb s

10 3lWEU sy Ul 8¢ 1snw diustaquisin

‘weiboud juelb 8yl 0] paleal

suoneziueblo |euoissajold pue
‘lealuyoe) ‘ssauisng ul diysleqLusiy L
3|qemofly

Jo gnpo Annunod Aue ul diysiaqLuaiy
S|qEMOEUN

‘spuny Buipuadxs

0} Joud uoneaidde juelf sjgeaidde au)
ul peaoidde pLe p21ebpng Ajjeaiinads
a0 1SN $1509 asal)) ‘Sterbod UelD
BU0 e lod w3 woul [eaosdde Joud
aJinbal jou op swelboid X3[3-P3 :JLON

‘Y31 wol [eacldde aljoads

Joud yym sjqemol|e ale suoneziueflo
Alunwiwos pue olaID Ul diysiaquiaiy z

‘lenpIAIpUl UE JO BLUBU 8L

Ul jou pue uopeziueblo aajuels ol

10 SWeU 8} Ul &g 1shw diusisqusiy

‘welboud jueib ay; o) pargjal

suoneziueblo |euoissajold pue
‘[eoluyos) ‘ssauisng ul diysiequispy |
3[qemoly

pabebus Ajjenueisgns suoneziueblio 1o
uoneziuebio [eioes Aue u diysisquis|y
EESIENR]

‘spuny Buipusdxs

01 Joud ucnealdde jueib sjgealjdde ay)
u| paroldde pue payabpng Ajesidads
a0 1snLU 8)s09 ssaU) ‘SteIboid JUelb
1840 B Joq w3 woll |eAosdde Joud
annbai jou op swelbold X3]3-pF :3LON

w31 wol |eacidde oyioeds

Joud yum Sjgemaolje ale suopeziueslo
AunwiLion pue 1A ul diysisgisiy ‘g

‘[BNpIAIPUI UE JO 8WEeU 8L

ul jou pue uoneziuehlio asuelb sy

10 sWeU 8y} Ul 8 1snw diysisquisy

‘welboud yuelb ay) 01 parejal

suoneziuebio [euolssajoid pue
‘leaiuyos) ‘'ssauisng ul diysisquispy ‘|
S|qemoly

sdiysiequisiy

suIf Jo (sheme-anib “21) ‘swsl
|eucnoLold 'eljiqelowswl ‘SluaANOS
Jo) Aed o1 pasn aq 1ou Aew spunj Juelo
ECEEN)

"S80UBI9JU0D
J1o sBuijaaw yons o} |gjuapioul

SWwa)l Jaylo pue ‘ses) Sieyesds
'sanIng) Jo |Bjual ‘uoljenodsues
‘slealu 10 $1500 Buipnjoul ‘uoneLLIoclUl
|B2IULOS) L0 UONBUILSSSIP 8Y) 1o SI1S0D)
3[qemoly

syIf 1o (sheme-aAlB “'a1) ‘sLuall
|euonoLLiold ‘eljigeioLsWl ‘SlUSAN0S
Jor fed oy pasn aq jou few spuny JURID
S[qEMOJIBUN

‘ucneziueblio sy; Jo

uonensiulWpe jerausb au 1onpuod
0} p|ay SeoUsJaluU09 pue sbunes|y g

‘2| 8y} pue 'sea)

Slayeads ‘sieawl ‘'saniioey Bupual

Buipnjour ‘'seoualaluco pue sbuijesw
10 JaNpUOD 8Y} YJIM PaIBIDOSSE SIS0D) |
S|qeMo|lY

suib Jo (sheme-anib “a1) ‘swall
|euonowad ‘eljiqrIoWaLL ‘SIIUBANOS
Joj fed o3 pasn o4 jou Aew spuny juels
S[qEMO][EUN

'S30UBIBIU0D

10 sBunesw yons o} [EjUSpPICUI

Swiay Jay1o pue ‘sagy sioveads
‘sanilioey Jo [ejus) ‘Uoneuodsues
‘s|eal Ja 81509 Buipnjaul ‘uoneLwuIoul
[BOIUYDS) JO UORBUILLIASSIP SU} J0} SI1S0D
8|qemo|y

SBunsspy
puUB $82UBI3JL0Y, 298

(218 ‘s83)

Jue)Nsuod /sjzusiewsalddns
“uaudinba pue

soeds fBunssw Jo |glusl sepnjau))
s80uRJ8juod pue shunaap

SIGEMO|Y

glgemaly

S|qemoly

L2y den3add gNo

¢Cl-Y 1ejnalip g0

L8~V 4B[n313 g0

1509 10 swgy

saljddng pue sjeuaiely

(0€ UOY3S ‘Lz-V GIND) "SaInypuadxs

(gl uoloss ‘ZZL-V dIND) “sainyipusdxa

(G| pue

L1 suonoss /8-y gNO) ‘seinjipuadxa
[eNded sk pajeal) aq [[Bys 2| papuaiul
s Buojeld Ajgeroaidde Jo Auedold Lo

Snyder ISD Grants Procedures Manual

April 2012

Page 44



Ll

aafojduws pue 'sasneo uoljeinbsl
‘sme] 1yBuAdoo pue 1usled uo agiape
se yons ‘sienew Jubuidoo pue
1usjed o) pajejal Bulssunoa |e1suss) ‘g
JUSWILLIBAOR |BiopDd)
3y} 01 paAaaU02 aq 0] UsWUISACH
|elapsal 8y} Ag palinbal s| asus0l| 83l
-Ryjehod pue o))} aloym uopedljdde
weed "g N 8y} Jo uonnassold pue
Buipy ypm uonoaULOD Ul 81800 Jusled
Jayio pue sluawnaop jo uoneledald “Z
Juelb
) Ag paunbai sjuswnaop Jayjo pue
‘spodal ‘sainsojosip o uoneledsld ‘L
BAEMOIY

0102 ‘€2 Yorely pajepdn

asfojdwe pue 'sesnepa uoljenbal
'sme] 1ybuAdoo pue uaied uo adApe
se yons 'sienew bukdes pue
1u8)ed o] palejal BulesuNol [BiausY) ¢
‘JuaWILIdA0B |eiopa)
34} 0} PSASALO2 3¢ 01 JUBLIUISACH
|etapal 8y} Aq pauinbal s| 8susal| sall
-Ryjehol pue o)1) atoym uonesyjdde
1sied "gMn eu} 10 uonnaesold pue
Buipy uym LonDBLUDD I s1s00 Jusied
19110 pue S1usWnoop [0 uoieledald ‘g
uelb
8] Aq paJsinbal sjusWwINaop JsLjo pue
'suodz) 's31ns0jasip Lo uoleledald 'L
B[ROy

‘paniasal sjybl |y “AouaBy uoneanpg sexa| @yblAdon

safojdwe pue ‘sasnep uoienbal
‘sme| JyBAdoos pue jusied uo aaiape
se yans 'sienew wbuideo pue
waied o) palejal Gujssunos [B1sUBY) ‘g
JuaLULLIDA0B [Blapa)
3] 01 peASALICD a¢ 0] JusLUUISACh
|eJapa) 8yl Aq pauinbal si esusal 881
-Ryefol pue o) asaym uopealdde
jusied ‘g n eyl Jo uonnaesoid pue
Buiy ypm LQidsUUOD LI 83800 Jusied
1910 pue syuaLunoop o uoneredald ‘zZ
uelb
ay] Aq paJinbal sjuawWNoop Jayjo pue
'syodal ‘sainscjosip Jo Uoneledald °|
S[qEMO[Y

sjusied

‘108l01d 2y} Jo saAn2elgo sy usijduwoaoe
0] AlRSS808U PUE B|(EUOSES] 8B
LaIym s1s09 Hoddns juedionled smojje

‘spuny Buipuadxs

o0} Joyd uoneddde juesb ajgeaydde ayy
ur panoidde pue perebpng Ajeoniosds
8Q 1SN $1S02 33y ‘SweIboid Juelb
JRUI0 B 105 "3l Wwou [enoidde soud
alinbal jou op sweiboid XB[9-p7 :JLON

Va1 ol

‘108load U} Jo seanoalqo sy Usiduwosoe
0] AIBSS228U PUB B|(BUOSERI SIB
U2IyMm 51502 Woddns juedioinied smoje

(o182 ‘sasy uonensibal
‘|aAel] ‘'spuadns se yons)

Y31 "/1Z-V GINO Ul PSSSaIpPY 10N [encidde oyiogds Joud YUMEIGEMOTY V31 "/8-¥ GINO Ul PESSBIPPE 10N sjsa) poddng juediojed
‘spun, Buipuadxa
0} Joud uoneondde 1ueif ajqeoydde

(s)ueynsuoa

auyy ul pancidde pue payaBpng
Ajlealioeds aq 1snw 51800 asay |

‘uoneziuebio sy eziueblosl
10 ysijqeise 0] 3| Jo [eacidde

JUBWASSALI 10 ‘sAauione
'SJUBJUNOITE 'SIUEYNSUCD
WsuaBeuew se yons
uolleziueB.o ue Jo uoleziueblioal
o Juswiysi|geIsa au) ol paleey)

PasSSaIppy 10N | duoads Joud yim | 439X S[GEMO|BUN POSS2IPPY 10N $1509) uoeziuebigy
Passalppy 10N PassaIppy 10N Pa5S2IPPY 10N sjood Jojop
L2~V IEIn2D giNO 2Ty 1Enang gno L8-V 1821 g0 1500 JO sway|
B|gEMO||BUN 3|qEMO]IBUN s|qemofieln el|IqeIoWIB|N
"uoljeziuebio 1o gnd Buiup Jo |R100s BuiAqaol ul

Snyder ISD Grants Procedures Manual

April 2012

Page 45



8l

0107 ‘€7 Yose pajepdn

‘pantasal sjybil |y “AousBy uoneanps sexa | GybLAdo)

‘Alijigemo)e

10 sUoneolnads ol q/¢ Uoioas

'1.2-Y ano 898 “esiuadxe sy ssessod
10U saop uoneziuebio esjurIb au
Laym pue saakojdwa-uou Aq papiacld
usym Ajuo a|gemo||e sle seoInes
1UB)NSLI0D pUE |BUOISSE0ld YL

Loy |eacidde ounads Yum S[qEMO[Y

‘Aigemoyje

10 sUoleooads 10} qgg Lonaas 'zzL
-y gINO 295 "esiuadxe 2yl ssessod
10U S80p uoneziuebio sajueib ay)
uaym pue saafojds-uou Aq papiacdd
usym AJUc s|qemole a1 SeaIA8S
1UB)NSUOD pUE [BUQISSSI0)d "3 1 WOl
|eAcidde olj1oads oud yim SIGEMONY

‘Aigemoe

10 suonedioads Jo) gz Uonaas

'J8-% gINO @85 “asiuadxs au) ssassod
10U ssop uoneziueblo ssjuelb syl
Laym pue ssafojdwas-uou Ag papiacid
usym Auo s|gemoje s.e SSoIAISS
JUB)INSUOI pUB [BUOISS3L0.d Y3 L Loy
jeAcidde oi1oads Joud yum S[qEMO[Y

Ul Wia)-Hoys Jo Assloduws)

aq 0] palapisuod Ajjensn

2Ie ey} SeDIAISS pazijedads

Joj siseq @3} B uo (Wi

10 ‘Anua ‘[enpiaipul) 10)a81u0a
juspuadapul Ue Ag palaniep ale
s20198 Bunnsuooyjeuaissajold

S20IAI2S
JUBYNSUOY PUE [BUOISSB)01d

Va1 Ag usaib
S| |eAoidde 2jjjoads ssajun S|0BMO[[BUN

'spuny Buipuadxa o)

Joud uoneoijdde juelb sjgeoldde suy Ul
pancldde pue payabipng Ajjeayoads aq
1SN S)S02 esay} ‘SWelbold jueld Jejo
Il210d w3 wouj [eaocidde oiyoads
alinbal jou op swelboid X3[3-PF :FLON

‘w3l Ag panoidde

A|1eonioads eq 1snw sjsea pieme-ald
Auy “pJeme 8yl Jo S]ep SAR08Y By 1aye
pa.inaul JI ajgemo||e useq saey pinom
Ay} 121 JuBixa 8y ) Ajuo S[OEMO[Y

w31 Ag usnib
s| |eac.dde ojjlo2ds ssa|Un S[GBMO[BUN

'spuny Buipuadxe 0

Joud uoneoldde 1uelb sjgeoldde ayy Ul
panoldde pue payahbpng Ajjeayiaads aq
1shWl $)502 8seU) ‘SWEIDOId JUelD Jelio
B 105 "3l wo.l |eacidde oyoads
alinbal jou op swelbold XE[3F3 :TLON

w31 Aq panoidde

A||eaiyioads 8q 1snLu s]500 preme-ald
Auy ‘pleme 2y} Jo a1ep SARD3YD Ul ale
palnaul §l 3jgeMO||e Useq SABY PINoM
fay) 1By} Jusixa 8y] 0] Ajuo S[GEMO]Y

‘v31 Aq usnib
s [eActdde oyoads ssajun S|GEMO|BUN

'spun) Buipuadxs q)

Joud uoneaidde juelf sjgeaidde auy) ul
paAoldde pue paabpng Ajjeoyoads 2q
1SNLU $]1802 8sey) ‘SWeIbold JUelb Jaio
B 10g "y3L wol jeacidde oyioads
alinba. jou op swesboid XB3-P3 310N

w3l Ag pencidde

f2oiioads eq isnu s1s00 pieme-ald
Auy “pleme ay) Jo 3)ep aAndaU2 aUj Jaye
pa.LInoul Il S|GEMO||E USR] SABY PINOM
A3y} 12y} JUsIXa BY) 0] AjUO SIGEMOY

uonosiold saniioel

10} 10 sjuswalinbal fjunass |rispad Yiim
Adwos o) paunou| sasuadxa A1essads)
S[qEMOIY

‘uonosjold seijioel

10§ 10 sjusLwalinbal fiunass [eiapa4 yum
A|dwios 0} paunaul sasuadxa f12s5308N
8|qeMolY

81800
(jusluzalbe-aid) piemy-2.d

"S10npoJd Yiom pue

'lauucsiad ‘sanljioe) 1o8104d 0y Ajinoas
PUBJAWOY pUR 3URNOL 10} pauInaul
sasuadxs s|geucses) pue Alesssosn
8|qeMol|y

nieme aL) Ag
padinbal jou s| esugol| sel-A1jehol 1o
3111 1o 8ouRA8ALOD alaym uonedldde
wejed ‘g n Aue Jo suonedidde
wsed ubislol bunnossold

pue Buijy yym pajeposse s1s0D 'z

‘nieme ay) Ag
pedinbal Jou S| asua9l| aa.1-A1[BA0] 10
3111 10 82URABALIOD 2laum Lonedldde
weied ‘g n Aue Jo suonesidde
eled ubieso) Bunnossold

pue Bulji Liim paleioosse §)s0)

s1s0)
AJ1IN2ag puepLIOH pue jueld

‘pleme sy Ag padinbal
10U 81 8suad|| aalj-Aj2Aal 10 3|
10 2ouefaAuod sioym uojedldde
w=ied ‘g n Aue Jo suoneoldde
weed ubielo) Buynossold

pue Buljly YIm pa1eioosse §1so)) 2

U092 sjusied

Le-v 1B[n2dID g0

¢ZL-Y 1EInadi) giNC

L8-Y 1enalld g0

1809 }O Sway

1uelb sy Aq

pa.inbal Jou S)USWNI0P Jaulo pue
‘suodal ‘Seunsojosip Jo uoneiedsld |
s|qemofieun

‘sjuswasibe

1uelb ay Ag

palinbal Jou sjusWno0p Jayjo pue
spedal ‘saunsojosip 1o uoneredald (L
3[gemofeun

‘sjuswaalbe

1uelb ayy Aq

palinbal 10U s1UBWNJ0P JaUl0 pue
‘spiodal 'saInsoposip Jo uoneledald |,
S|GEMO[[EUN

‘s\usLsalbe

Snyder ISD Grants Procedures Manual

April 2012

Page 46



6}

0402 '€ Yolep parepdn

‘pansssal s)ybu |y “Aousby uopeanp3 sexs| @ublidon

‘suawwasiBe JuB)NsUeD pue Spiodal
Bununoooe |[e Ul Wwnielouoy Jo nal|

Ul pesn 8q ISNLU 88y, ULs] 8y| 'sexa)
U] S1S00 S|BMO||E JOoU 2Je ,SWNLBIoUCH,

"S)uaLI2a1Be JUB)NSUOD pue Spleoal
BURUNO22E (& Ul WNLEIoUoY JO hal|

Ul pesn aq JSNw ,8a), W3] 8y | 'Sexs]
Ul S1S02 2|geMo||e JouU ale ,SWNIBIOUOH,,

"010 ‘SAINIDS |
|eBaj ‘saoinlas Jusiuabeuzl |
‘Bujureusidoiensp

‘sjuswoalbe JUB}INSUO0D pue splodal [euoissajoud

Bununooge ||e u Wwnieouoy jo nal| ‘uoijen|eAs sepnjou| “esjuesd |
ul pasn oq jsnul o3}, WIs} 3y "SBX3] | auy) jo ssipadxs ay) jusws|ddns
Ul S1302 S|GEMO||2 JOU 81 , SWNLEICUQH, 18y seale Ul AjjeuLou ‘aineu

Snyder ISD Grants Procedures Manual

April 2012

Page 47



0¢

0102 ‘€2 Uale parepdn

‘panasal siybl ||y Aousby uoneanp3 sexa) @iybuidon

10 YIOM 1810 pUB YoM palosuods

H10q 1oL 10 pleme auo uey)

2JCLU IO paUNoUIl P PUB 2 SUONOSS
'L2-Y GINQ Ui paiiiuspl s1s0) “p

‘Pl UONeSS L7

-y GO Ul paijioeds Se pue UIsouoo

olignd Jo s1anew Uo paLLLojul
aljgnd ay) Buidesy 0] pejejel s}se) ‘g

Sal)IAoR

Jloads Bulpiebal ssaud pue 2lgnd
8Ul Jum BuneaunwiLieo Jo s1s0) Z

Jallo pUE MioMm vm._om:oam yloq Joj
10 pieme 3Uo Uy} 2J0LL 10} paInau|
‘0 PUE "0 SUOI0SS ‘g JUsWyoeny
‘ZZL=Y GINQ Ul paynuspi sjso) p
‘P UCROSS ‘g JUSWYZERY ‘ZZL
-v gINQ Ul paiyioeds Se pue Usouco
oligqnd Jo s1ayjew Uuo pauLol
alignd sy} Buideay o} pajejel 8)s0) ‘g
saliARoe
Jloads BulpieBbal ssaud pue 2lgnd
8y} Jum Buneaiunuwiwon Jo s)s0) Z

1aL]jo pue yiom paiosuods yjoq 1o}
10 pleme suo Ul 840U o) paunaul
‘B pUEB "0 SuUonoss ‘g jusWyoely
L8V aINO Ul palnuspl s1s0)
‘PL uonRoes g Juswyoeny /g
-y GINQ W paiioads se pue uisouod
21|qnd Jo SIaREW L0 PaLLIoLu|
algnd sy} Buidesy o) palejel 81800 ¢
SaIAnoR
auoads Bulpiedal ssaad pue oljgnd
sy yum Bupealunwiwos 1o s1s0) 7

uieyge o1 sjesodoud/suoneoldde
o uoneledsid 10} SIS0 7

'syuelb Aleuonaios|p aApaduwiod

1o} s|esodoud/suoneardde

1uelb jo ucneledsid
10} 51502 MOj[2 10U saop Y31 L
EFEIEE

"spun} Buipuadxa

0} Joud uoneoldde jueib s|gealdde ay;
ut panoidde pue parabpng Aj|eayoads
8q Jshuwl s1s02 as3y} 'stuelbold JUelb
T8I0 B 107 “y3 L wol |eaoidde Joud

'siuelb Aleuoneiosip aalesdwod
10} s|esodold/sualeal|dde
uelb jo uopeledald
10/ §]S00 MC||E JoU Seop YL L
ECEEN]

‘spun Buipuadxs

o} Joud uoijeoldde juelb s|geoldde ayy
ur panoidde pue pa1abpng Ajjeoiiosds
2Q 1SNW $1800 9S8y} ‘SWelbold Juelb
Jayi0 [[B 104 "y3L wol) |eaoidde joud
alinbaJ you op swelboid X9 :JLON

‘spun] Buipuadxa

01 Jolid uopedldde juelb s|qeslidde sy
ur panoldde pue paiebpng A2oliosds
aq 1SN S1$00 953y ‘SWwelbold JUelB
U0 [E 0] "y3L wolj jeaosdde Joud
alinbal Jou op swelbouid Xa8[4-pF 31 ON

w31 Ag [eacidde oiosds
Joud Buninbal 1800 pieme-a.d e se

3|qema||e S| SWelboid JUelb JUSUISRUD
E|NWIC) DUMURUOS Jo) suonealdde
1welb jo uoneiedsid Joj 1509

pIeme pIEme pleme
auy Aq palinbal Ajjeawoads 53800 °L auy Aq palinbal fjjeamoads sys09 L ayy Aq palinbal fjleooads sjso 0|
B[UEMO||Y S|GEMOY 3|BMO[IY suonefay aljand
‘seiuow el YaH 1o
ureiqo o3 sjesodouldysuonea)jdde
0 Uojjeredald 10} 1500 °Z
‘Siuelf Aleucnelosip annedwoo
1o} sjesodoud/sLionealjdde
‘saluow uelb ¥IHLO welb jo uoneledsud
utejqo o} s|esedo.ld/suoiieoldde 10} 8]SCO MO 10U SBop Y| 7L
‘sajuow uelb Y3H.10 jo uonjeledald 10} S1S09 °Z EREIEEN,)

(s|esodoud;/suoneadde
el Bupedsid “s')

alnbal jou op sweiboid X84-p3 10N ) passalppy 10N BRI s1509 |esodold
"0)0 'suad pajuudil ‘suieyo
Aay 'sBeq 210 ‘'sd2d ‘syIys
s|geEmMo|leun 9|qemojleun S|JEMOJ|BUN | -L SBydns 'swia)] |euojowold
LZ-V ZeIndAID INO ¢zl 1gndiip giNo L8-¥ 1g|NJID SN0 1509 Jo swaj|

Snyder ISD Grants Procedures Manual

April 2012

Page 48



¥4

0102 ‘€2 Uorel pavepdn

‘pontasal sjyBil 1y “AauaBy uoneanp3 sexa) @iyblAdon

UlIM WJoUOD JCU Op pue sjgeuoses)

10U BIE JBY) SE0UBMO||E AlElES pUB

‘syyalaqg abull 'siuawiniolws [Rloads
‘Buisipanpe pajuem digy Jo 5109 °Z

87IS Ul 8AISSBIXS 81 10

‘sosodind Juawminioal uey} 1ayio 1o}

[el=jeL BuisiuaApe '1ojod sapn|ou|
12y Buisiueape pajuem digy Jo s)s0) |
3[qemofeun

UlIM LWIOILOS 10U Op puE 3|qeuoses.
joU 8le By} S80UBMO|(E )._m_mw pue
'sjuauaq abuyy ‘sjuawinjowa jeioads
‘Buisnionpe pajuem djay o s1s00) 2
8ZIS Ul SAISSBIXS S| 10
'sasodind jusuyiniaal uey) Jayie Jol
|euaiew BuisiueApe ‘10]0o sepnjoul
1Byl Buisiiaape pajuem diay 10 S1800) °|
ECENEIEN,)

‘G pUB $ SU0lj09s

$1509

‘Zi7 Lanoes ul payinads se 3[gEMO|[Y ‘ZZL-Y gINQ Ul palloads se S[qemaly poSSalppy 10N Uoieoojay pue Buniniosy
‘(12 pue Jeam Je) "(Jea1 pue Jeam Jiel
0} pajejal 81509 §s3|) pieme juelb ayy 01 pa12|al 1500 §52|) pJeme 1uRif s ‘(1221 pue

01 Joud Aj@eipswiyl Bupsixe uonipuod
awes ay} Ajlsiewixoldde o1 Aoy
e a1e)iqeya. 10 210)sal 0) S[GEMO|Y

01 Joud AlsyelpaLuwul Bunsixa uonipuod
alles sy} Apiewnxoldde oy Ay)ioey
e a1e)iqeya. 10 2101sal 0) S[GBMO|Y

JESM [BLUIOL 0) pale|al SIS0 SS3|) pleme
1UuelIB 8l 0} Joud A@eipawwl bunsixa
Loipuod o1 Alljior) 2101521 0] S|GEMO|Y

S1S0J) LCISIaAU0d8Y

3L wouy [eacidde
ozads Joud yum Ajuo S[GEMOY

V3L Wol) [eacidde
owoads Joud yum AjUoSIGEMONTY

Y31 Woll jeacidde
au1oeds Joud yum Ajuo S[GEMONY

suonelsyy
pue syuswisbue.esy

(2} pue (})osg uonass
aas ‘suonesljgnd jewinof jeuoissaje.ld
0} piebal uym souioads 10 S[GEMO]Y

w31 wol |eroldde aasds Joud yym
1d30X3 S1509 1021Ip SB B[GEMO[[BUN

‘spuny Buipuadxa o)

Joud uoneondde welb sjgesndde sy ut
paaoidde pue palebpng Ajeouinads aq
1SNLL SIS0 382y} ‘SWelbold JUelb JSLio
€107 "val wod jeacidde oyioads
a.nbal jou op sweibold X813-p3 ‘F1LON

S]S02 108J1pUI SB S[GEMO|Y

8|gEMO||Y

(suoeaygnd jo Buyjew
pue uannguisip sapnpul) s1so
Bunug pue uolesigng

"9a)uelb ayy s1oweld o)
Ajajos paubisap suoneja. lgnd Jo sison
8|gemO|[EU()

PPEINEL!
3Ie g pue ( suonoss ui ssjdiould

L2-v JenAID g0

"ga1uelb ay; sjowoald o)
Ajj0s paubisap suonejal dlgnd Jo s1s09
2|qEMO|[BLIN

‘PRS0 SJE O pue J SUoNIes
7 JusLwyoeny ul seidioulid ayy

ZZl-v Jendiip gINo

‘ga1uelf sy sjowold )
Ala10s paubisap suone|al olgnd 4o 81509

B|gEMO]EUN

‘PAAISSUO 2Je 4 pUE J SU0I}09S
'V JuswWyoeRy Ul sejdiound ay)

18-V B[N FINO

U0D SUDNEIRY 21laNnd

1S07) JO SwWwaj|

8U Jey} JUSIX@ 8} 01 v T8

JBU JUSIX8 BU O} Y] 8U} JO IOM

By} Jusixs 8y} 0] Y37 84} 40 Hlom

Snyder ISD Grants Procedures Manual

April 2012

Page 49



[44

0102 '€Z Yoiey pajepdn

‘pantasal s)ybll |y “Aouaby uoneanp3 sexa| GiublAdon

pajodjes o) Builien apiaoid o} st juelb

S]s0Q piy JuBpni§ J8ayjQ pue

‘12-Y GO Ul pauioads se Sema]ly

'221-Y FINO Ul payioads se S[aeMma]ly

'/8-Y GINO Ul payioads se S[GEMO[lY

au1 Jo esodind sy usym Ajuo S[GEMO|Y S[qEMO|ELN PasSSIPPY 10N ‘sdiysmojje4 ‘sdiysiejoyos
Aaljod wwiodun

SBy uanniisul sy) paplaoid S[GEMONY PESSSIPPY 19N | DesselppY 10N aAEeT |2onEqges

b7 UOljO8S */7 uonoss | 8¢ UoNoas S|aed JO 351 3L}

1o} §1807) 13Y10 pue saljedoy

‘Aynoey ey peseyaind ualniysul auy pey
PaLINaL| USq SABY JOU pInam jeL) saxe)
pue ‘ssa) uswabeuew uo.d to) pred
SiLNOWE apnjaul S1e0) B[GEMO[[ELN

'SP UoR2as 'Lz-v dNO

ur paiyoads se pue gjeoc| auy ul Auedold
[BIUBI I3 J0 12Y) 0] 8jariedlloD

Sle sajel 2y Jey) Jualxe au) o) S[GEMOy

‘fjioel ayy paseyaind uoneziuebio

23U} pBY paLinauy Usaq aAel jou

pInoMm 1) sexXe] pue ‘sas) Juswsbeuell
‘uoud Joj pied sjunowy S[qEMOJEUN

"OF Uoaas 'gzl-v dN0

Ul paoads se pue 2[eac| au ul Auadoud
[BIUBI 1810 O 18U) 01 8|qeledLlog

ale sajel ay} Jey) Juaxa au) 0} S|GEMOY

‘Aujioe) 2y peseyind

Y37 8Ul pey paunou uaaq sAey jou
DINOM JEL) Saxe) pue ‘sas) Juswabeuew
‘Jyoud Joj pied syunowy S[AEAMOJEDN

/€ Uohoas '/g-v gNO

ul paioads se pue 3220 ay) Ul Auadoud
[E3USJ J9U}0 JO 1By} 0} 8jgesedLio

ale salel sl 18L) 1US1Xa aL)] 0) B|qeMa|[Y

wswdinbg
pue sBuip|ing o s1s0] [BlUaY

|encidde
oinads Joud yum Ajuc Bjgemoly

|enoidde
olosds Joud yum AjUo S|Gemaly

|eAoidde
aijioads Joud yym Ajuo SqeEmaly

uoneAQuY 10 Bulspoway

pUa)E 0] SBa.E SWOoU-MO| U] sjuaied
ebeinoous 0] SBRIARDE JUSLUSA|CAU

7 usied Joj 1daoxa S[GEMO|EL

puaNe o1 Seale sulodUl-Mo| Ul sjusied
3621n0ous 0] S31IALE JUSLISACAU
1ualed 1o} 1ds0xs S|GEMO|EUN

pusNR 0] SEaIR SLLI0JUIFMO| U] Slualed
abeinoous 0] S3NIAROE JUSWISAJOAU|
1ualed Jo) 1deoxe S[qEMO][EUN

WSIS0)) poC4, 888
slUBWIYsaleY

welbold
1Ueld sUj1 01 paje|al Usym 2(qemole
nq ‘pessaippe Aj[edyidads 10N

weliboid
1Welh eyl 01 pale|al Uusum S|qemole
nq ‘passelippe Ajjealioads JoN

welboud
JUEelb 8yl 01 paiE|al UaUm Sjgemole

nq ‘pessaippe Ajl2ay10ads JoN

‘51509

UQIjB20|a) pasinquia! o) paje|al
oafojdLuz ay) Ag pred saxe) swodu] g

‘pjos

Buiag swoy e uo syuswAed 1saisiu
pue [ediound sbebuow Buinunuog g
"DLLIOY JBULLIO) B 10 DJES B UD SSOT ¢

‘sluoy mau e Buiinboe uym
PE)BIC0SSE S1S02 J8L0 PUE S8 ¢

sjeusjeyy eousigiey

‘JU0D 81507
uonesojey pue bBuniniosy

Le-v 4e[nddID gIND

22V Le[nAUIJ N0

L8-Y 1e[N2ID N

1509 10 Sway

‘uoneziueblo
3y} Jo saonoeld paysiigeise

uoneziuebio
a3 1o seonoeld paysijqeise

Snyder ISD Grants Procedures Manual

April 2012

Page 50



74

010Z ‘€Z Yarep patepdn

‘paniasal sjybl |y AousBy uojeonp3 sexs| @iyblAdon

pUETITo][o [0V

JO uoneuiLLS] uadn uonnSUL By

Aq pafoldwa suoslad | 01 ajges)dde
folod Aed souelenss |eulou s,uoRnIRSUI
BUj] 10 SS8OX8 Ul palInoul 81SC)
3[gemafeun

'vaL Aq percudde ji ATNO pue
siseq ase9-Ag-25e2 & U0 paIapIsuod

Aed souUelaASs SSEW J0 [BLIOLQY
19A0LLIN} [EULIOU YJIM PBIRIDOSSY 7
£oljod uayum
paysijgeisa Jo ‘1uswealbe safoldwe
-1afojdws ‘me| Aq paiinbat ) ‘|
B[GEMOIY

3

aU1 Jo) Alesseoall ale Asul
$88|UN Sa1JIAIJ2E 0 1USLW|IBYNG 10
2/NS02 U JO Jjnsal 2 SI UOIJRUILLS]
J0 25NL222g SN dUl SpIsSing
ucieziuebio syy Aq pakojdwe
s|euoneu uBieio) 01 speW slusWARY g
w3l
Agq penosdde pue sweiboud |eispa
Jo sourwiiolied ay) o) Aiesssosl
ssa|un uoneziuehlo ay) Joj saondeld
AIBLUOISND SPBaoXe JUNoLE
By} Jusxa ayj 0] 'S’ 8y} Spisino
uoneziuebio ayy Aq pafojdwa
s|euoneu ubialo) o) sjusWied Z
*5)9sse
s,uaieziuebio s Jo diysiaumo
10 Jan0 [onueo Juawalbeuew
U1 aBueyd uo uehunuod ashojdws
ay) 01 pred uswAed |euLiou
10 8880X2 Ul sabeyord aoueisAsg |
EEEEEN]

'v31 Aq paacidde J| ATNO pue
siseq 9Se9-Ag-25E2 2 U0 palapisuc?

fed aauelanas sseW 10 [BLIIOUGY
JeAouIny [EuLoU YIIM pejeIicossy ‘g
Aaijod uayum
paysijgelse 1o 'Juswsalbe asfojdwa
-19fojdws 'me| Aq pasinbal ] ‘|
8|qeMO|Y

o

'v31 Aq panoidde i ATNO pue
siseq a5e3-Ag-2589 B UO palapisuod

Aed aouRIBASS SSEUI 1O [RLIOUQY ¢
1anouLIN [RULIOU UM PRIBIDOSSY ‘2
Aoljod uspum
paysi|gelss Jo Yuswsasibe sshojdwes
-1akojdwia ‘me| Ag painbal y| |,
S[GEMIY

fed soueisnsg

'$1509 |esode.d sjgemolje se 3¢ [ Jepun
10 81802 suonejal 2ljgnd s|qemole se
L°f Jopun pamojje ssajun S[GEMO||EUN

‘swelboud |elspa4 10

aouewopad ayj 1oj Alessadsu ale Asy)
USUM 31 Wod [eacidde oiloads Joud
UNM SISO0 J1021Ip SE 3|0EMO]|8 10 SI1S0D
suone|a! dlgnd 2|qemoyje se ‘|, Luonaas
Japun pamojje ssajun S[qema|[Bur]

'51500 |esodoud

3|qemoj|e Se ‘£ UOoN0as ‘g lusiyoeny
Iapun 1o s1800 suonejal oljgnd
3|qeMO||e SB |, LoN0as ‘g luswyoeny
Japun pamo|je ssa|un S[GEMO]EU(

Bunaxep pue buleg

Le-v 1BnalD giNo

221V Te[naID o

L8-Y {e[n3diD N0

109 10 sway|

G Uonoss 'Lz-v
JNO Ul payioads se 3| wol |ercidde
ayoads Joud yum pue syuedioned

Snyder ISD Grants Procedures Manual

April 2012

Page 51



A

0102 ‘€2 Yosep payepdn

‘pantasal sjybl |1y “Aouaby uoneonps sexa] eublidon

sases| paJsidxaun Jspun S)S0J |BlUay ‘¢
1uewdinbe pue ‘Asulyoew ‘Guljoo)
|BI08dS JO BN|BA |NJ8SN JO 8807 “Z
‘09
uonoss ‘|.z-v gINQ Ul suoieuwi| 8y
uiym gjgemol|e Ajleieuab ale s1s00
4ons ‘UoReUILLIS) JO 3)2p SAI03YS
aU} JeLE AjglEIpallLl PENUiUooSIp
8Q JouuRd 1800 UleLaD ‘Y37 8Lt
Aq suoya s|qeuoseal (e audsap Y ‘L
3|qEMO||Y AJlelalan)

59se3| palidxaun I3pun §)s03 [EJUSY ‘€
Jualudinbe pue ‘Assuiyoew ‘Buljocy
|2128ds JO an[BA |ni8sn J0 SS0T °Z
A
uoijoes ‘zz1-v gINQ Ul suoieuw| ey}
UIylm ajgemalie Ajeiauab ale sjso0
Yons 'UoneUILLId) JO 31ep SAI0aLD
2y} Jeue AjgjeIpaluLll penuiuQasIp
2 10ULBD SIS0 UlBYad ‘Y3 8y}
Aq spoya g|geuoseal (g audsap Y| ‘L
B|QEMO|Y A|[ElBlUa0)

S35E3| palidxaun JapuUn S)s00 [elusy €
("ol Uonoss '/g-v ANO)
quawdinbs pue ‘A1suiyoew ‘Bujjoo;
|e1oads Jo dnjeA [njasn Jo ss07 T
£8-Y gINO U! suoiejwl] su}
uym ajqemole Ajjeiauab sie sjs0o
yons ‘UoiBUILLIS] JO S1EP SAlJRYS
ey} 1aye Aje1eipawiLll panunuodsip
3¢ JouUURd §)S02 UIRYal '3 8L}
Aq spole s|qeuoseal (e aydssp Y| L
B|0EMO]Y A[[EJBUBD

piemy JUeIS) JO Ucheuls |

‘B Uonoss ‘LG uonoss ‘Saxe)
'LZ-Y GINO Ul pauioads se J[aEMO|Y ‘ZZ1-¥ IO Ul palyoads se S[GEMo|Y PasSasSE-J|as 10} 1d20X3 D[qeMOlY sexe]
g|qeanady 10N 3|qemajeun EETE salig|eq uspuauuadng

‘lenplalpul ‘[enplApL [ENPIAIPUI UE JO SWEU

ue Jo sLuieu sy Ul jou pue uoneziuebio
29)uelfl ay) lo sWeu |y ul ag 1snwl
suonduosqng “weliboud juelb ayy o1
pajejas usym sjesipolad [esjuyos) pue
‘leuo|sse)old ‘ssauIsng 1ol S[gEMO|Y

‘sainipuadxe

01 Jold Lonesljdde sjgeardde ay;

Ul panoidde pue pa1abpng Ajjeaioads
2 1SNl 51502 858y | ‘Juswesalbe
1ueif syy Jo ved se v | Ag panoidde

UE JO slWel 8U} Ul jou pue uoneziueblio
earuelf ay) Jo sWeU aUy Ul 8q SN
suonduasgng “wielbold juelf ay o)
paje[al usym sieaipolad [eoluyael pue
‘leuoissajold ‘ssauiIsng Jo) S[qEmo|Y

aU1 U1 jou pue uoneziuebio ssuelb ayy
10 8WRU 8Y Ul aq 1snw suonduosgng
‘welBoud JUelb sy 01 pajejal usym
s|eolpollad |ealuyos) pue ‘jeucissajold
's83UISNq J0 SIS0 S|ABMO]Y

suonduosgng

Ajleayioads ssajun 3[GEMO[EUN FESEEIFECY P9SSaIppPY 10N 1507 Aoy 1uspnig
V31 wouy (s1s092 voddns juedpjued g1)
9[qEMO|Y |encidde oyoads Joud Lym S[GEMO]Y S|GEMONY | seefoldwI-uoN Joy spusdng
"/ uonoss QG uonass

'L2-Y 9INQ Ul payioeds se S[GEMOfY zeLv gno ul payjioads se S|qEMO]|Y PISSAIPPY ION | Saplioed d9Mag pazijeosds
s|qemo|eun a|gemoleun EFEIEIENR SHUSANOG

Le-y 4B[ndID gNO Ty Ae[nally giNo L8~V 1E[nAD gINo }S0Q 1o sway|
9]qeMQ|[EUN 3|qema||_un B|0BMO||BUN SBIIAOY 21008

sauewlo)ied

Snyder ISD Grants Procedures Manual

April 2012

Page 52



5¢

‘(1 g uoposs) s|jgemojie
sI Juswdojenap 2shojdws Joj Buiuizl |
9|qeMO|lV

0102 '£2 Yotel pajepdn

Joud yjim pemojie g Asw sseoxe
U] 1800 Uoieanpa pue Buiuel] y

suonelLLl 1oL peg sag suonisod

yons 10} seafo|dwa aledaid

0} J0 siaBeuBLl 10 sBARN2aXD

0 SSaUAN0SYS 3oUBYUS O]
swelbold pezieoads Joj eouspuany ‘¢

"SUONBIU 10} 286 buR

(9)-(1) agg 9eg rweiboid Juesh

ay} o sasodind sy} o] paiejas

Aposalip si asinod ayj uaym Ajuo

sosInod jaae] abisjjad smojje yI 1L

‘yiom 0] pajoadxa aq Ajgeuoses)

Rew 1o Buppiom mou s) askojdwz

34} YoIyMm LI prell 8y} 0} sAlelel

ale $28IN02 syj usym sajdipuud

1500 |elapa) aU} Jopun jgemale
ale sesinoa [ans| ebejj0a ubnoyly 'z

(souroads

10} £G LOYISS ‘ZeL-v AINC 988)
wswdojensp sakaidws 1oy Buiuiery |
2|qeMO||Y

‘pansasal sjubll |y “AousBy uoneanps sexa | Giybuido)

‘weiboid

juesB ay) Jjo sesodand sy} o1 pajejal
A139a.1p s1 @sinoo sy usym Ajuo
$3sIN03 |9A8] 863]]03 sSMO|je I L
'8~V gINO U1 passalppe Ajjealsads you
2le sesinoo abg||oo ubnouyyy ‘s|gemo|e
si juswidoanap aakojdwa 1o} Bujurel |
3|GEeMO]lY

uoneonp3 pue Buiules |

EELEM)

EFEICIEN]

ERELCIER

ssineln Jo sdi|

'SS0| B Bujuieisns noyym

1509 Je SWa)l Yyons ulela. Jou pjnom

1l 1ey} eouUspIAS sjiwgns uoneziuebio ay)
SS2|UN YI0M J2UI0 S,uoneziuehio au) uo
a|qesn £|geuosesl sws)| S|CEMOIEUN

37840

S40M Jayjo pue juesh sy} o} uowwod
2IE UoIyMm Swieja Jo uolod sjqeooje
Buipnjour 'spiemegns 1apun swiejn
(soyioads 1oy gg U0IJ08S

w

'sS0] B Bujureisns Inoyym

1509 e SLW2ll Yons UIE}a! JoU pjnom

11 1B} 92UBPIAS S)IWLgNS uoneziueBbio ay)
§S8(UN YoM Jayjo s,uoneziuehlo sy uo
o|gesn A|geuosesl sLs)| B|qeEMOJBUN

V37341 40

YoM JaUj0 pue Jueld 8y} 0} UOLIICD

.E UDIUM SWIBD 10 Uoiiod 8|qedoe
Buipnjoul ‘splemeqns Japun swiely ‘s

soyoads 1o} 2 uondss

Y37 841 Jo ainjey
[nyjim o JuaByBau i 0} op uoneLILLS)
2} Jaye Buinuiuoo s1S070) BIGEMOIIBUN

vaaujo
oM J3UJ0 pue 1ueld au) 0) LoLWaD

B1B Uolym SWIED o uoiliod 8|qedo||e
Buipnpoul ‘splemeqgns Jopun swiely ‘s
(souloeds Jof 8| UONOES
'/8-Y gINQ) sasuadxa JusWwaes v

Le-v JEndA] N

22y 1enddip giNg

L8 1D N0

1509 j0 SWaY

'LZ -Y 9NO) Sesuadxs Jualsile] v
plemME 38U} Jo souewloed
aU1 Jol Alessaonau A|geucseal
uSaq aABY 0] UMOYS AIBa]2 dlaym

‘72l =¥ AINO) sasuadxa JusWamas ¢
pleme sy} 1o soueulouad
au; Joj fuesseosu A|qeuosesl
U230 aARY 0] UMOUS AlIB|0 2I1aUm

(Pl uonoas '/g

-v 9IN0) ‘plEme au} Jo scuewwlouad
aU1 Ioj Alessaoal Ajgeuoses!

Usaq sAeY 0} umoys Ales|o aisym

Snyder ISD Grants Procedures Manual

April 2012

Page 53



9¢

0107 ‘67 Y2EIN pajepdn

“panasal sJyBl [y “AousBy uoneanp3 sexa| @uyblAdos)

aq Aew aako|dwig ‘sinoy aANI8SUOD
XIS UBL} 8JOW 8( 1SNW pue sisyenbpesy
pa)eublsap apIsINo &g 18N [gARY)
‘(Aeys JyBiutano ou 1) sduy Aep Jo4
Buibpo pue sjeapy
"SIBUILIBS/S80UBIAIL0D
pusie 0) s9a} uonelsibay

a|Iw Jad sjuaa g :Ql/}/} JO sy

a|iW Jad sjusd Gg 50/L.E/ZL-50/1/L

3|iw Jad S)USI 58S :80/LE/ZL-BO/L/L
:paadx3g 0] JON
2JB1g JO JNQ pue 31e)g Uj—abesji
‘(aminys Jo Ixe) se yons uoneuodsues
18410 UBY} SAn0aYS 1800 aloW s Jeo
[BIual ataym Ajuo ajqemole) [eual Jeg
"2JelIE B|CE|IEAE 1S8MO| 1B a1BUIY
'S80.N0S |220)
1o ayels woly pred 2q 1snLl aauslap
o} 'ss)el S1BlS S|gEMO|E WNnWIXEW
8y} Ley) sow s| Adijod [eoo| J| “Aoijod
[£20] P239X2 JoU ABW JUDWISINGLIR.
‘selel 8)E1S 3|(eMojle WNLWIXewW sy
uel; ssa) s Aoijod [200] 1l ‘[eAR)) ||B 104
‘wieaBold jueib ayy 03 [eyuapioul
ssaUISNy [el0140 uo Buleren seahojdws
, 10} 2|qBMO||B 31e S]S02 |BAR] |
S[qEMOY

8¢ Aell 2aA0|dWT 'sInOY dANOSSUOD
XIS UBU)} 8JOLU 8q 1SNW pue siauenbpesy
pejeubisap apIsiNo aq |snul [SA.l)
‘(Aegs yBiudsao ou “3°1) sduy Aep Jo4
BuibpoT pue sjeayy
"SIBUIULISS/SSOLIBIBIL0D
pusie 0] sas) uonelsibey

8|iW 1ad 8)usd G ‘0L/L/} JO SY

S|t Jad sju=2 GG :60/LE/ZL-50/1/)

Sl Jad sjue2 5°8S :80/1E/ZL-80/L/L
:pasox3 0} JI0N
3je)s jo InQ pue ajeig ul—obesjiy
‘(3mnys Jo [xey se yons uonenodsues;
18U)0 UBL) 2AR8YS 1S03 8l0LU SI 1BD
[BlUaI a1aum AjUo d|qemol(e) [e3ual Jen
"BIBLIE 8|UE|IEAR 1S3MO| 1B BIBUIY
'S80.N0S [290]
1o 23238 Woly pied ag 1snw scualellp
9U} ‘sslel 8118 8|gEMO|jE LLNWIXEL
au ueys atow s| Adjjod [B20] 4| “Aaljed
[200] D839X3 JoU ABW JusLUSSINgLUIIS)
'SelEl B)RIS 8|gBMQ||R LUNWIXEW S}
uey) ssa| s1 Aojjod |2o0] I ‘[9ARI] ||B 104
‘wesbold ueib 241 01 [eluspioul
$saUISng |eloile uo Suljeaen sesfojdws
10} 2|0BMO|[E B1e S1S02 |aAB. |
SIGEMOIY

2¢ few sako|dw3 'sinoy aAINOSSUCD
XIS UBL] 8JOLU 8¢ JSNW pue sisyznbpesy
pajeubisap apisino &q jsnuw [aAen
‘(Ae1s yBiuteno ou 1) sduy Aep 1o
:Buibpo pue sjesy
‘SJBUILLSS/S30UBIaU0D
pusye 0] sas) uolel)sibay

a|il Jad sjus 0G 10 L/L/L 40 SY

a|iw Jod spua0 GG 60/1€/ZL-60/1/)

8jlul Jad s)UB0 §°8S B0/LE/ZL-80/1/L
po32%3 03 10N
3JE1S JO INQ pue sjelg ul—abeajipy
“(apinys Jo IXe) SE yans uoleyodsuel
18410 URL] 8AND3YS 1802 2J0W 8] 18D
[EIUSJ 2JaUm AJUO 3|gemojle) [elual Jeg
‘BIBJIIE B|CE|IBAE JSBMO| 1B BIBMIY
'S801n0S [£90)
1o 91e3s Woll pred aq 1snw sausiellp
8U] ‘selkl 81elS 8|q2MO|B WNLUIXEL
s} ueyy asowl s| Aaljod [eao) §| Aoljod
[E90] PE99Xa JoU ABU JUBLIBSINgUIR)
‘Salel 912]S B|0BMO|[E LUNLLIXEL 21
uey} ss9j s1 Aaijod |e20] )l '[oAB] |2 104
“weiboud 1ueif ay o) |Rluspioul
ssauisng [eoule Lo Bulieael sasfojdws
10} 9|0EMO|[B 212 $)S02 [SAE. |
SIGEMONY

(‘uonejuswnaop |snen

1o} sjusLisINbal Jol pue s1800
[9AB1) 2|qBMO|[e 01 pajejal
aouepinf pue uoijeouLEd
12ylIny 10} 81807 01108dS

0} peie[y saull=ping

Y31 94} Ul 8}s0 [9AEl ] 88§
(seafodws) sjs00) [9ABIL

'spuny JuelB s paseyaind
spoob Buniodsue.) 1o} B[GEMONY

‘spuny Juelb yim peseyaind
spocb Buniodsuel) 1ol B[gEMO]Y

‘spuny juesB yim peseyaind
spoob Bunuodsuel; 1oy S[qEMO]|Y

Aep [ooyos Jejnbel au) wol,
pue 0] sjuspmis Builodsuen 1o} paunoul
51500 UojjeLodsuel 1oy S[qEmoNeun

"salIAloe jueib woly
10 0} 51500 uoneuodsue.; Jo) S[GEMO]Y

spoaB jo uoneuodsuel |

(s1500 oyroeds

0] palejay saullsping

Y31 dy) Ul sdu| pjel4 98g)
81807) UonelodsURl |

L2-v 1E|n2I] GINO

ZZ L=y JBnAY N

L8y 1e[ndII) GNO

3509 Jo sway

suonnsul Buures Jo [euoneanps o1
SUOJJELOP 10 SUCHNQUIUDY B[qEMO[BUN

w3 10 |eAcidde oiioads

Snyder ISD Grants Procedures Manual

April 2012

Page 54



Le

0102 ‘£z Uel pajepdn

‘paniasal siyBu [y Aouaby uoneanps sexs) @iubukdor

‘sjgaLl pue bUIDpo] 4O 3S03 [enjde 3U)
1o} pasingLuial s sshojdwe syl ‘(s1e1s
101n0 pue aeis Ul) sduy 1yBiuisao 1o
EEE )

‘sjeall pue buibpoj 10 3s09 jenjoe ay}
lc) pesingwial si ssfojduwe sy ‘(a1e18
10 3ho pue ajels ul) sdiy JyBILIdAG 104

JEABIL GBS0

'sleswu pue buibpoj 1o 3802 |ENjoE BU)
10} pesinquial s| ashojdua sl ‘(s1els
10 1n0 pue alels ul) sdug biuisao Jo4
[BAel] S1Blg-10

-inQ || PUE 50/1/6 JO SY [9AR]] BiE]S-U]|

-INO IV PUB 50/1/6 40 SY [BABI] SElS-U]

"(50/1/6 @Aoeya) Aep Jed
gg$ pesoxa o) JOU S|eall JO }S02 [BNjoY

(S0/1/6 2AROSYS)
WBIuU 1ad g4 pasaxs o) jou Buibpoj

101509 |enjoe ‘sdiy JyBILIdA0 104
‘80/1/3 O} Jold [9Ael | S1elS-U]

*0)0 'slaple aseyaind
‘SI3UON0A JUslWesIngLUIs) ssuadxe
‘SI8L|ON0A |2AR)] S8 LjoNs ‘spiodal
Bununoooe [eulsyul sjeldoldde
18U}0 |2 ulBjuleLw OS|e 1w auelf
2y "(1d190al p1ed Jpao ay) 1snfiou
pue) paseyoind Wa)l yoes saliusp
18y} 1disoal peziwa)l |euibuo
ay] ueulew 1snw aauelB oyl e
(pred
Sem |liq ped lipald alf alep au)
Jo Juswsiels Buig sy 0 pesodde
se) afieyo al) o Slep [ENPEBY] e
(019 ‘jlenen; Yuswdinbe
'sjeus]ew [euononasul ‘sanddns
“2'1) AloBajes asuadxa ayy e
3p02/aoInos Buipun) ueiBay] e
(sweu Auedwod pies 1palo auy)
1snl1ou) aLUBL JOPUSA [ENPIAIPUI BYL e
Ag JuswL)e)s
PJED JIp2.2 3y} Uc ab.ieyo [enpialpul yoes
sjosya. 1abpa| Buijunoaoe ayr uaym

-NO IV PUE 60/1/6 10 SY [SABI] S1elS-U]

(soakojdwia) 51500 [ABl L

(60/L.£/8-50/L/6 eAoays) Aep sed
9¢$ pesaxa 0] Jou Sjeaul Jo 1S02 [EN1DY

'(60/L£/8-50/ 116 SAO8Y8)

wbiu Jad ge$ pasoxa o0y jou Buifpo)
J0 1502 |enjoe ‘sdu} 1yBiuidA0 Jo
-60/1/6 01 ol [eAl] BlElS-U]

*0)2 'sjoplo aseyaind
‘SIBONOA JuslesINgLIIa) asUadxe
'sJBUONOA |9ARL SB LoNns 'splodal
Bununoooe [eulsiul ejendoidde
Jay]o ||B ulBjUBLL OS|e 1SN 8alurIf
au] -(idi2oal pied upalo sy isn(jou
pue) paseyaind wsy yoes ssunusp
1By} idisoal paziwsyl jeuiBlio
oyl upluLl SN 2aueiB oy e
(pred
SeM [|Iq pJed JipaJa au) siep su]
1o uswaeies Guljig eyy ) pesoddo
se) sfieyo ayjjoalep |enoE 8y =
(‘o198 '|leAen 1uswidinbs
'sjelia)eul jeuoponsul ‘salddns
“2') AloBeyen asusdxa ay| e
apog/aoinos Bulpunyiuelbay] e
(aweu Auedwos pled Upala au)
1snliou) sWeU Jopusa [enpiAlipul 8y e
A wsws)els
pIED JIpa.o 8y} ue abieyo [enpiapul Yoea
s109yal Jabpa| Bujjunosoe au; uaym

"(B0/1£/8-G0/1/6 @Anoays) Aep Jed
0€S pPa90xa 0] JoU S[eswl [0 1500 [Bnoy

(B0/L£/8-60/L/6 BAl08Y3)

wbu sad 6a4 pasoxa 0} jou BuiBpo|
101509 |enjoe ‘sdu} Jybiuisao Jo4
-80/1/6 0} lold [BABl] 8]e]S-u]

"2)8 ‘siapla aseyaind
‘SI8UONOA JusWISsINquIs) asuadxe
'S18UON0A [SABI) SE Lons ‘spiodal
Bununoooe jeussiul e1eudoldde
1310 ||B uleiLieLl os|e 1snil aaiuelf
ay] ‘(1diooal paeo ypalo a2y isnljou
pue) peseyoind wey yors ssijuspl
1By} 1diooal paziay [2ulblio
syj uRluew Jsnw ssueib eyl e
(pred
Sem |iq p4e2 )psuo sy} sjep au)
Jo uswaie)s Buljq ay) o) pesodda
se) obleyd syl jo alep [enoe ay| e
(019 ‘jenen yuswdinba
‘sleualel [euonongsyl ‘salddns
“g1) Aobeeo ssusdxaay] e
apog/eaincs Buipunjuelbay) e
(awleu Auedwiod pled Jpelo au)
1snf1ou) sWeU 1opusA [BNpIAIpUI BY ] e
:AQ JuUBWeIElS
pJED 11paId &y} uo abieyd [enplAlpUl UoBS
s)108)4a. 18bBpa| Bununooae sy usym

Le-¥ 1endiig giNo

g2l Ie[nadly gNO

18-y 1&[n241D INO

3509 1O SWaY

AJUO SpJ2d YIpaId 31el0dlod Buisn wuelb
8y} 0} pebleud s1s00 ssinquuIsl M W3 |
:sabieyg pies upaly (jelodios)
*9¢9% Pe99IXa 03 Jou

‘sjeaul 1o 1502 |BN}IE 10} pasINquIa)

AJUO spJe2 upalo sielodioo buisn juelb
ay) 0] pebleyd s1S00 asINquIB! | Y31
:sabieys pies yupalry (syesodion)
'9¢$ pasaxs o) Jou

‘s|eall Jo 1503 [en1ae Jo} pasinqLuial

Ajuo spiea 1pealo a1elodiod buisn jueld
a1 0] pableyo s1S02 asInNqLUIa! M Y3 L
:sabieys pies upaig (syelodion)
'9¢$ pasoxs 01 Jou

‘s[ealll J0 1509 |en1ae 10} pasinguiia)

Snyder ISD Grants Procedures Manual

April 2012

Page 55



8z

0102 '€ Youe perepdn

"pantasal sBI [y ‘AouaBy uoneanps sexe| Giybukdon

3|qeMolly

31 Wolj
|eAaoidde oyioads Joud yiim S[ORMO]Y

S|qemoNy

"SEX8] Ul 8|(BMO[[EUN
ale "SaSUadxXa [ENJOE JO SSa|piebal
WAIp Jod aL SoAl9oda] JoA0[dWD

3Lj] 018U M 'SeJUEMO|[E [aAB. |

(souoads 1oL 9¢6 UORO3S 'L Z-Y

ano) -siuswsalinbal vaissiw Aiessanau
183W ©} 9|qe|IEAR A|qeuoseal 10U ale
SUOEPOWWOIE Jle SSE[D-1S.1L UBY} SS8)
usym 1deoxa SUONEPOLLLLOIIR JIB SSE[D
-8l UBY} $S3] pue SUONEPOWILLIoI.

[ $5€|0-1S41) USaMIag sauslayip sy |
8[gema[[eun

‘lenel; ubielol
loj swelbouid xs|4-p3 0} sjge0ldde
si jeao.dde a1aads Jold ‘ferosdde

aAleoal 1snw diy ubislol sleledas yoeg
‘uoyeal|dde 1uelf s} U w31 o [eroldde
aloads Joud pealeasl sey [ensl

ubialoy uaym Ajuo sjgemoje a.e sabieyo
10211p 1aAsmoH vaL Ag paniwuad jou
Ajjessuab sI [oaed ubizlo ‘suolssassod
pUE S8L0JILIB] SBIBIS pajiun Auz

pue ‘sa1el1g palun auy '0dIXal ‘epeue)

'Sexa] ul ajgemojjeun

ol "SasUadxe [BN)oE JO sse|plebal
WaIp Jad ayj] SeAla0al asA0[dWa
Y] oJoUM "SSOUEMO[[E JaARI ]

(solyoads 10} 966G UQRIES ‘ZZ |-V

ano) "sjuswalinbal uoissiw Alrsssssu
193U 0) 3|0E|I2AR A|qeuosSEal 10U ale
SUONEPOLILIODZE JIg SSEjo-1S.I) UBY] SS9
usym Jde0Xa SUOHEPOWILLIDIIR JIE SSE|D
-151I} UBY) 5S8| pUB SUONEPOWLIOIo.

JIE SSE[D-1S1] Usam)aq sousialip sy
J|qemafeun

‘[anz)) uBisio)

Jo} sweiBo.d xa|4-p3 0} a|qedldde

si |enotdde oi1oads Jolid ‘jenotdde
aAleoal 1snw duy ubieiol s1ziedss (oBg
"uonealjdde juelb ay} Ul 3] Jo [ercidde
ouloeds Jold peAlgoal seyY [3AR)

uBisio) Uaym Ajuo ajqemoj|e ale sableyo
108110 1anamoH w31 Ag psniwiad jou
Ajjelaueb si jaaey; ubialo "suoissassod
pue SauolLLIs] SAIEIQ papun Aue

pue 'salelg palun sy ‘o0aXS| ‘epeue)

1o seefoidwz-uo Joj (s1e]S
-J0-In0 J0 2)e)s-Ul) [sABL ]

‘SBX@ ] U! 8|geMmo|[eun
ale 'Sasuadxa |[ENJOE JO SSo|plebol

WwoIp Jod oy} SoAlo0a] SoA0|0WD

307 2IoM 'SeOUEMO|[E [ARL ]

"B|qBMO]|BUN S| [SARN JI2 [BIDISWILLIOD
8|qBMO][B 1O 1500 8U} spasoxe

1Y} [9AR]) [BIDISLIWOD UBLY) JBU)0
Aq [anel Jie Jo) )50 o uodod ay |
EEICE)

‘[eAel} uBiaJo} Joy ‘swelbold x3|4p3
Buipnjour ‘swelbo.d ||e o1 sjgeoydde

S| [eAoldde aioads JoLd ‘jeacldde
anlg0s) 1snw din ubislo) syeledss yoeg
‘uoneaijdde juelf sy Ul w31 Jo [eacidde
ouloads Joud paalsoal sey [eael
ublalol usym Ajuo sjgemo|je aie sableyo
108JIp “IBAaMOH Y31 Aq paniuuad jou
Aljelauab s |aAen uBiaio suoissessod
pue selolLB) sa)eIg pajiun Aue

pue ‘saje)g pajiun au} ‘0oIXal ‘epeuen
SpISING [9AL)) Aue s |aAely ubislo4
|anel] ubiaiod

‘|leacudde aiioeds ainbal

jou op swelboid xa|4-p3 :FLON "Spunl
10 ainyipuadxs o} Joud 3| Ag perosdde
pue uoneoldde sjgeoldde ayy ul
palefipng &g 1snuw S1502 Yons ‘swieifold
X2|4-p3 Jol 1dsoxe swelbo.d |2 104
()@ "4 oexg "idng “e71) sjeloiyo

Le-y 2e[noal) gnNo

¢y 1g[nadiy IO

18-y 1B[nd410 IO

SPISINO |3ABL} AUE S| [eAkl) UBisio
[aAe1] ublaloq

"3]e30] suy 1o} suolejnbal [aaesy
|elapay) 8U) uo paseq salel Buibipo
pUE S|ESW WNLIXEW aUj) paadxa o} Jou

1509 1O SWsY

apISINO [aAel) Aue si |aael) uBisio
|[oAel] ublaioy

‘a|eao| ayj Joy suonenbai [aAei)
[eiapay oy} uo paseq sazel Buibipol
puE S[eall LUNWIXeW U] pesoxa 0} 10U

10 [9AB1} 1o} palinbal s] jeAoldde ou0ads
S[EIDI0 0 [8ARI |

*3|e20] 2y} Jo} suone|nBal joaes
|eiapay U} uo paseq salel buibpoj

pUE S[Eall LWNWIXELW 8Ll paaaxs o] Jou

Snyder ISD Grants Procedures Manual

April 2012

Page 56



60

040 €2 Youe parepd

"pansasal subll [y AousBy uopeanp3 sexa| @ybuAdon

‘Jawwns ayj Buunp
10 ‘spuayaam ‘|0oyds Jaye Jo 210/aq

DESSEIPPY 10N PESSEIPOY ION | Pejanpuod ssilAnce 1uelb 1ol S[GEMO]Y
SiusWiszIby [eleps4 Jepun
PESSeIppY 10N PesSeIppy 10N passalppy 10N 81807 Jo AIBADISY-IapUN
"UONEINOJES 1S02 103JIpUI WO,
| pepnjaxe 8q Jsnw 'syuspn)s alenpelf Jo
sjilouaq Jo Jed se s)s09) ||0.fed 4o ped
se panosdde Ajjeayioads Usym S[GEMONY 3|qeaNddy 10N 8[qe0ddy 10N LoISSIWaY uomn |

weiboud wesfoud Juelb ayy Wwelboid juesb sy uonin
1Uelb 8y 0) suienied )l se B|qemay 0} A||eatyoads suiepad 11 se B[qEMO]Y 0} Ajjeai0ads suienad )l se SIGEMO]Y 0} palejal 984 pue uomin,
LZ-y 1ejnalid giNo 22)-v 1e[nadiy gNo 18-y 4B[naI) N0 1509 jo swisy

51507 |aAel], 388 51500 [enelL, 983

"G UOI98S Ul papIAoid $1502 [sABL ‘GG Uonoes Ul papiroid 81802 [ane)

Jle pue sousjsisqns ‘Buibipoj Buipiebal | e pue souaisisqns 'BuiBpol BuipieBal
sUoALSal 0] 109[gNS SoURSISNS suonalysal 0} 198lgns souslsisgns 8100310
pue [ane.} JoJ 81502 B[GEMOY pUE [9A21) JoL $1S00 B|GEMO]Y passalppy 10N 10 pJeOg 10 SaR)SMI |

(sdi proy
8pNjoul 10U Sa0D) S)UBpPNIS o)

Snyder ISD Grants Procedures Manual

April 2012

Page 57



APPENDIX C
34 CFR Section 80.36
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§ 80.36 Procurement.

(a) States. When procuring property and
services under a grant, a State will follow the
same policies and procedures it uses for
procurements from its non-Federal funds. The
State will ensure that every purchase order or
other contract includes any clauses required by
Federal statutes and executive orders

and their implementing regulations. Other
grantees and subgrantees will follow paragraphs
(b) through (i) in this section.

(b) Procurement standards. (1) Grantees and
subgrantees will use their own procurement
procedures which reflect applicable State and
local laws and regulations, provided that the
procurements conform to applicable Federal law
and the standards identified in this section.

(2) Grantees and subgrantees will maintain a
contract administration system which ensures
that contractors perform in accordance with the
terms, conditions, and specifications of their
contracts or purchase orders.

(3) Grantees and subgrantees will maintain a
written code of standards of conduct governing
the performance of their employees engaged in
the award and administration of contracts. No
employee, officer or agent of the grantee or
subgrantee shall participate in selection, or in the
award or administration of a contract supported
by Federal funds if a conflict of interest, real or
apparent, would be involved. Such a conflict
would arise when:

(i) The employee, officer or agent,
(ii) Any member of his immediate family,

(iii) His or her partner, or
(iv) An organization which employs, or is about to
employ, any of the above, has a financial or other
interest in the firm selected for award. The
grantee’s or subgrantee’s officers, employees or
agents will neither solicit nor accept gratuities,
favors or anything of monetary value from
contractors, potential contractors, or parties to
subagreements. Grantee and sub-grantees may
set minimum rules where the financial interest is
not substantial or the gift is an unsolicited item of
nominal intrinsic value. To the extent permitted
by State or local law or regulations, such
standards or conduct will provide for penalties,
sanctions, or other disciplinary actions for viola-
tions of such standards by the grantee’s and
subgrantee’s officers, employees, or agents, or
by contractors or their agents. The awarding
agency may in regulation provide additional
prohibitions relative to real, apparent, or potential
conflicts of interest.

34 CFR Subtitle A (7-1-04 Edition)

(4) Grantee and subgrantee procedures will
provide for a review of proposed procurements to
avoid purchase of unnecessary or duplicative
items. Consideration should be given to con-
solidating or breaking out procurements to obtain
a more economical purchase. Where
appropriate, an analysis will be made of lease
versus purchase alternatives, and any other ap-
propriate analysis to determine the most
economical approach.

(5) To foster greater economy and efficiency,
grantees and subgrantees are encouraged to
enter into State and local intergovernmental
agreements for procurement or use of common
goods and services.

(6) Grantees and subgrantees are encouraged to
use Federal excess and surplus property in lieu
of purchasing new equipment and property
whenever such use is feasible and reduces
project costs.

(7) Grantees and subgrantees are encouraged to
use value engineering clauses in contracts for
construction projects of sufficient size to offer rea-
sonable opportunities for cost reductions. Value
engineering is a systematic and creative anaylsis
of each contract item or task to ensure that its es-
sential function is provided at the overall lower
cost.

(8) Grantees and subgrantees will make awards
only to responsible contractors possessing the
ability to perform successfully under the terms
and conditions of a proposed procurement.
Consideration will be given to such matters as
contractor integrity, compliance with public policy,
record of past performance, and financial and
technical resources.

(9) Grantees and subgrantees will maintain
records sufficient to detail the significant history of
a procurement. These records will include, but are
not necessarily limited to the following: rationale
for the method of procurement, selection of
contract type, contractor selection or rejection,
and the basis for the contract price.

(10) Grantees and subgrantees will use time and
material type contracts only:

(i) After a determination that no other contract is
suitable, and
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(ii) If the contract includes a ceiling price that the
contractor exceeds at its own risk.

(11) Grantees and subgrantees alone will be
responsible, in accordance with good
administrative practice and sound business
judgment, for the settlement of all contractual and
administrative issues arising out of procurements.

These issues include, but are not limited to source

evaluation, protests, disputes, and claims. These
standards do not relieve the grantee or
subgrantee of any contractual responsibilities
under its contracts. Federal agencies will not
substitute their judgment for that of the grantee or
subgrantee unless the matter is primarily a
Federal concern. Violations of law will be referred
to the local, State, or Federal authority having
proper jurisdiction.

(12) Grantees and subgrantees will have protest
procedures to handle and resolve disputes
relating to their procurements and shall in all
instances disclose information regarding the pro-
test to the awarding agency. A protestor must
exhaust all administrative remedies with the
grantee and sub-grantee before pursuing a
protest with the Federal agency. Reviews of pro-
tests by the Federal agency will be limited to:

(i) Violations of Federal law or regulations and
the standards of this section (violations of State
or local law will be under the jurisdiction of State
or local authorities) and

(ii) Violations of the grantee’s or subgrantee’s
protest procedures for failure to review a
complaint or protest. Protests received by the
Federal agency other than those specified above
will be referred to the grantee or subgrantee.

(c) Competition. (1) All procurement transactions
will be conducted in a manner providing full and
open competition consistent with the standards
of § 80.36. Some of the situations considered to
be restrictive of competition include but are not
limited to:

(i) Placing unreasonable requirements on firms
in order for them to qualify to do business,

(ii) Requiring unnecessary experience and
excessive bonding,

(iif) Noncompetitive pricing practices between firms
or between affiliated companies,

§ 80.36

(iv) Noncompetitive awards to consultants that
are on retainer contracts,
(v) Organizational conflicts of interest,

(vi) Specifying only a “brand name” product
instead of allowing “an equal” product to be
offered and describing the performance of other
relevant requirements of the procurement, and

(vii) Any arbitrary action in the procurement
process.

(2) Grantees and subgrantees will conduct
procurements in a manner that prohibits the use
of statutorily or administratively imposed in-State
or local geographical preferences in the
evaluation of bids or proposals, except in those
cases where applicable Federal statutes
expressly mandate or encourage geographic
preference. Nothing in this section preempts
State licensing laws. When contracting for
architectural and engineering (A/E) services,
geographic location may be a selection criteria
provided its application leaves an appropriate
number of qualified firms, given the nature and
size of the project, to compete for the contract.

(3) Grantees will have written selection
procedures for procurement transactions. These
procedures will ensure that all solicitations:

(i) Incorporate a clear and accurate description of
the technical requirements for the material,
product, or service to be procured. Such descrip-
tion shall not, in competitive procurements,
contain features which unduly restrict competition.
The description may include a statement of the
qualitative nature of the material, product or
service to be procured, and when necessary,
shall set forth those minimum essential
characteristics and standards to which it must
conform if it is to satisfy its intended use. Detailed
product specifications should be avoided if at all
possible. When it is impractical or uneconomical
to make a clear and accurate description of the
technical requirements, a “brand name or equal”
description may be used as a means to define the
performance or other salient requirements of a
procurement. The specific features of the named
brand which must be met by offerors shall be
clearly stated; and

(ii) 1dentify all requirements which the offerors
must fulfill and all other
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factors to be used in evaluating bids or proposals.

(4) Grantees and subgrantees will ensure that all
prequalified lists of persons, firms, or products
which are used in acquiring goods and services
are current and include enough qualified sources
to ensure maximum open and free competition.
Also, grantees and subgrantees will not preclude
potential bidders from qualifying during the so-
licitation period.

(d) Methods of procurement to be followed—(1)
Procurement by small purchase procedures.
Small purchase procedures are those relatively
simple and informal procurement methods for
securing services, supplies, or other property
that do not cost more than the simplified
acquisition threshold fixed at 41

U.S.C. 403(11) (currently set at $100,000). If small
purchase procedures are used, price or rate quotations
shall be obtained from an adequate number of
qualified sources.

(2) Procurement by sealed bids (formal
advertising). Bids are publicly solicited and a firm-
fixed-price contract (lump sum or unit price) is
awarded to the responsible bidder whose bid,
conforming with all the material terms and condi-
tions of the invitation for bids, is the lowest in
price. The sealed bid method is the preferred
method for procuring construction, if the
conditions in 8 80.36(d)(2)(i) apply.

(i) In order for sealed bidding to be feasible, the
following conditions should be present:

(A) A complete, adequate, and realistic
specification or purchase description is
available;

(B) Two or more responsible bidders are willing
and able to compete effectively and for the
business; and

(C) The procurement lends itself to a firm fixed
price contract and the selection of the successful
bidder can be made principally on the basis of
price.

(ii) If sealed bids are used, the following
requirements apply:

(A) The invitation for bids will be publicly
advertised and bids shall be solicited from an
adequate number of known suppliers, providing
them sufficient time prior to the date set for
opening the bids;

(B) The invitation for bids, which will include any
specifications and per
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tinent attachments, shall define the items or services
in order for the bidder to properly respond;

(C) All bids will be publicly opened at the time
and place prescribed in the invitation for bids;

(D) A firm fixed-price contract award will be made
in writing to the lowest responsive and responsible
bidder. Where specified in bidding documents,
factors such as discounts, transportation cost, and
life cycle costs shall be considered in determining
which bid is lowest. Payment discounts will only
be used to determine the low bid when prior
experience indicates that such discounts are
usually taken advantage of; and

(E) Any or all bids may be rejected if there is a
sound documented reason.

(3) Procurement by competitive proposals. The
technique of competitive proposals is normally
conducted with more than one source submitting
an offer, and either a fixed-price or cost-
reimbursement type contract is awarded. It is
generally used when conditions are not
appropriate for the use of sealed bids. If this
method is used, the following requirements

apply:

(i) Requests for proposals will be publicized and
identify all evaluation factors and their relative
importance. Any response to publicized
requests for proposals shall be honored to the
maximum extent practical;

(i) Proposals will be solicited from an adequate
number of qualified sources;

(iii) Grantees and subgrantees will have a method for
conducting technical evaluations of the proposals re-
ceived and for selecting awardees;

(iv) Awards will be made to the responsible firm
whose proposal is most advantageous to the
program, with price and other factors considered;
and

(v) Grantees and subgrantees may use
competitive proposal procedures for
gualifications-based procurement of
architectural/engineering (A/E) professional
services whereby competitors’ qualifications are
evaluated and the most qualified competitor is
selected, subject to negotiation of fair and rea-
sonable compensation. The method, where price
is not used as a selection factor, can only be
used in procurement of A/E professional services.
It
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cannot be used to purchase other types of services
though A/E firms are a potential source to perform
the proposed effort.

(4) Procurement by noncompetitive proposals is
procurement through solicitation of a proposal
from only one source, or after solicitation of a
number of sources, competition is determined
inadequate.

(i) Procurement by noncompetitive proposals
may be used only when the award of a contract
is infeasible under small purchase procedures,
sealed bids or competitive proposals and one of
the following circumstances applies:

(A) The item is available only from a single
source;

(B) The public exigency or emergency for the
requirement will not permit a delay resulting
from competitive solicitation;

(C) The awarding agency authorizes
noncompetitive proposals; or

(D) After solicitation of a number of sources,
competition is determined inadequate.

(i) Cost analysis, i.e., verifying the proposed
cost data, the projections of the data, and the
evaluation of the specific elements of costs and
profits, is required.

(iii) Grantees and subgrantees may be required to
submit the proposed procurement to the awarding
agency for pre-award review in accordance with
paragraph (g) of this section.

(e) Contracting with small and minority firms,
women’s business enterprise and labor surplus
area firms. (1) The grantee and subgrantee will
take all necessary affirmative steps to assure
that minority firms, women’s business enter-
prises, and labor surplus area firms are used
when possible.

(2) Affirmative steps shall include:
(i) Placing qualified small and minority
businesses and women'’s business enterprises
on solicitation lists;
(i) Assuring that small and minority businesses,
and women’s business enterprises are solicited
whenever they are potential sources;

§ 80.36

(iv) Establishing delivery schedules, where the
requirement permits, which encourage
participation by small and minority business, and
women’s business enterprises;

(v) Using the services and assistance of the
Small Business Administration, and the Minority
Business Development Agency of the
Department of Commerce; and

(vi) Requiring the prime contractor, if
subcontracts are to be let, to take the affirmative
steps listed in paragraphs (e)(2) (i) through (v) of
this section.

(f) Contract cost and price. (1) Grantees and
subgrantees must perform a cost or price
analysis in connection with every procurement
action including contract modifications. The
method and degree of analysis is dependent on
the facts surrounding the particular procurement
situation, but as a starting point, grantees must
make independent estimates before receiving
bids or proposals. A cost analysis must be
performed when the offeror is required to submit
the elements of his estimated cost, e.g., under
professional, consulting, and architectural
engineering services contracts. A cost analysis
will be necessary when adequate price
competition is lacking, and for sole source
procurements, including contract modifications or
change orders, unless price resonableness can
be established on the basis of a catalog or
market price of a commercial product sold in
substantial quantities to the general public or
based on prices set by law or regulation. A price
analysis will be used in all other instances to
determine the reasonableness of the proposed
contract price.

(2) Grantees and subgrantees will negotiate profit
as a separate element of the price for each
contract in which there is no price competition and
in all cases where cost analysis is performed. To
establish a fair and reasonable profit,
consideration will be given to the complexity of the
work to be performed, the risk borne by the con-
tractor, the contractor’s investment, the amount of
subcontracting, the quality of its record of past

(iii) Dividing total requirements, when economically performance, and industry profit rates in the

feasible, into smaller tasks or quantities to permit max-

imum participation by small and minority business,
and women’s business enterprises;

surrounding geographical area for similar work.
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(3) Costs or prices based on estimated costs for
contracts under grants will be allowable only to
the extent that costs incurred or cost estimates
included in negotiated prices are consistent with
Federal cost principles (see § 80.22). Grantees
may reference their own cost principles that
comply with the applicable Federal cost
principles.

(4) The cost plus a percentage of cost and
percentage of construction cost methods of
contracting shall not be used.

(g9) Awarding agency review. (1) Grantees and
subgrantees must make available, upon request
of the awarding agency, technical specifications
on proposed procurements where the awarding
agency believes such review is needed to ensure
that the item and/or service specified is the one
being proposed for purchase. This review gen-
erally will take place prior to the time the
specification is incorporated into a solicitation
document. However, if the grantee or subgrantee
desires to have the review accomplished after a
solicitation has been developed, the awarding
agency may still review the specifications, with
such review usually limited to the technical
aspects of the proposed purchase.

(2) Grantees and subgrantees must on request
make available for awarding agency pre-award
review procurement documents, such as
requests for proposals or invitations for bids,
independent cost estimates, etc. when:

(i) A grantee’s or subgrantee’s procurement
procedures or operation fails to comply with the
procurement standards in this section; or

(i) The procurement is expected to exceed the
simplified acquisition threshold and is to be

awarded without competition or only one bid or
offer is received in response to a solicitation; or

(i) The procurement, which is expected to exceed
the simplified acquisition threshold, specifies a
“brand name” product; or

(iv) The proposed award is more than the
simplified acquisition threshold and is to be
awarded to other than the apparent low bidder
under a sealed bid procurement; or

(v) A proposed contract modification changes
the scope of a contract or in
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creases the contract amount by more than the
simplified acquisition threshold.

(3) A grantee or subgrantee will be exempt from
the pre-award review in paragraph (g)(2) of this
section if the awarding agency determines that
its procurement systems comply with the
standards of this section.

(i) A grantee or subgrantee may request that its
procurement system be reviewed by the
awarding agency to determine whether its system
meets these standards in order for its system to
be certified. Generally, these reviews shall occur
where there is a continuous high-dollar funding,
and third-party contracts are awarded on a reg-
ular basis.

(i) A grantee or subgrantee may self-certify its
procurement system. Such self-certification shall
not limit the awarding agency’s right to survey
the system. Under a self-certification procedure,
awarding agencies may wish to rely on written
assurances from the grantee or subgrantee that
it is complying with these standards. A grantee or
subgrantee will cite specific procedures,
regulations, standards, etc., as being in
compliance with these requirements and have its
system available for review.

(h) Bonding requirements. For construction or
facility improvement contracts or subcontracts
exceeding the simplified acquisition threshold,
the awarding agency may accept the bonding
policy and requirements of the grantee or
subgrantee provided the awarding agency has
made a determination that the awarding agency’s
interest is adequately protected. If such a
determination has not been made, the minimum
requirements shall be as follows:

(1) A bid guarantee from each bidder equivalent to five
percent of the bid price. The “bid guarantee” shall consist of a
firm commitment such as a bid bond, certified check, or other
negotiable instrument accompanying a bid as assurance that
the bidder will, upon acceptance of his bid, execute such
contractual documents as may be required within the time
specified.

(2) A performance bond on the part of the contractor
for 100 percent of the contract price. A “performance
bond” is one
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executed in connection with a contract to secure
fulfillment of all the contractor’s obligations under
such contract.

(3) A payment bond on the part of the contractor
for 100 percent of the contract price. A “payment
bond” is one executed in connection with a
contract to assure payment as required by law of
all persons supplying labor and material in the
execution of the work provided for in the
contract.

(i) Contract provisions. A grantee’s and
subgrantee’s contracts must contain provisions in
paragraph (i) of this section. Federal agencies
are permitted to require changes, remedies,
changed conditions, access and records reten-
tion, suspension of work, and other clauses
approved by the Office of Federal Procurement
Policy.

(1) Administrative, contractual, or legal remedies
in instances where contractors violate or breach
contract terms, and provide for such sanctions
and penalties as may be appropriate. (Contracts
more than the simplified acquisition threshold)

(2) Termination for cause and for convenience by
the grantee or sub-grantee including the manner
by which it will be effected and the basis for set-
tlement. (All contracts in excess of $10,000)

(3) Compliance with Executive Order 11246 of
September 24, 1965, entitled “Equal
Employment Opportunity,” as amended by
Executive Order 11375 of October 13, 1967, and
as supplemented in Department of Labor
regulations (41 CFR chapter 60). (All
construction contracts awarded in excess of
$10,000 by grantees and their contractors or
sub-grantees)

(4) Compliance with the Copeland “Anti-
Kickback” Act (18 U.S.C. 874) as supplemented
in Department of Labor regulations (29 CFR part
3). (All contracts and subgrants for construction
or repair)

(5) Compliance with the Davis-Bacon Act (40
U.S.C. 276a to 276a—7) as supplemented by
Department of Labor regulations (29 CFR part
5). (Construction contracts in excess of $2000
awarded by grantees and subgrantees when re-
quired by Federal grant program legislation)

(6) Compliance with sections 103 and 107 of the
Contract Work Hours and
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Safety Standards Act (40 U.S.C. 327-330) as
supplemented by Department of Labor regulations (29
CFR part 5). (Construction contracts awarded by
grantees and subgrantees in excess of $2000, and in
excess of $2500 for other contracts which involve the
employment of mechanics or laborers)

(7) Notice of awarding agency requirements and
regulations pertaining to reporting.

(8) Notice of awarding agency requirements and
regulations pertaining to patent rights with
respect to any discovery or invention which
arises or is developed in the course of or under
such contract.

(9) Awarding agency requirements and
regulations pertaining to copyrights and rights in
data.

(10) Access by the grantee, the sub-grantee, the
Federal grantor agency, the Comptroller General
of the United States, or any of their duly
authorized representatives to any books, docu-
ments, papers, and records of the contractor
which are directly pertinent to that specific
contract for the purpose of making audit,
examination, excerpts, and transcriptions.

(11) Retention of all required records for three
years after grantees or sub-grantees make final
payments and all other pending matters are
closed.

(12) Compliance with all applicable standards,
orders, or requirements issued under section 306
of the Clean Air Act (42 U.S.C. 1857(h)), section
508 of the Clean Water Act (33 U.S.C. 1368),
Executive Order 11738, and Environmental
Protection Agency regulations (40 CFR part 15).
(Contracts, subcontracts, and subgrants of
amounts in excess of $100,000)

(13) Mandatory standards and policies relating to
energy efficiency which are contained in the
state energy conservation plan issued in
compliance with the Energy Policy and
Conservation Act (Pub. L. 94-163, 89 Stat. 871).

(Approved by the Office of Management and Budget under
control number 1880-0517)

(Authority: 20 U.S.C. 3474; OMB Circular A- 102)

[53 FR 8071 and 8087, Mar. 11, 1988, as amended at 53 FR
49143, Dec. 6, 1988; 60 FR 19639, 19643, Apr. 19, 1995]

Page 64



ErFFecTIVE DATE NOTE: At 69 FR 31711, June 4, 2004,
8thnsp;80.36 was amended by adding new paragraph (j),
effective July 6, 2004. For the convenience of the user, the
added text is set forth as follows:

§ 80.36 Procurement.

* k kK k

(j) Contracting with faith-based organizations. (1)(i) A
faith-based organization is eligible to contract with
grantees and sub-grantees, including States, on the
same basis as any other private organization, with re-
spect to contracts for which such other organizations
are eligible.

(i) In the selection of goods and services providers,
grantees and subgrantees, including States, shall not
discriminate for or against a private organization on the
basis of the organization’s religious character or af-
filiation.

(2) The provisions of §§ 75.532 and 76.532 applicable
to grantees and subgrantees apply to a faith-based
organization that contracts with a grantee or
subgrantee, including a State, unless the faith-based
organization is selected as a result of the genuine and
independent private choices of individual beneficiaries
of the program and provided the organization otherwise
satisfies the requirements of the program.

(3) A private organization that engages in inherently
religious activities, such as religious worship,
instruction, or proselytization, must offer those services
separately in time or location from any programs or
services supported by a contract with a grantee or
subgrantee, including a State, and participation in any
such inherently religious activities by beneficiaries of
the programs supported by the contract must be
voluntary, unless the organization is selected as a re-
sult of the genuine and independent private choices of
individual beneficiaries of the program and provided the
organization otherwise satisfies the requirements of the
program.

(4)(i) A faith-based organization that contracts with a
grantee or subgrantee, including a State, may retain
its independence, autonomy, right of expression,
religious character, and authority over its governance.

(ii) A faith-based organization may, among other
things—

(A) Retain religious terms in its name;
(B) Continue to carry out its mission, including the
definition, development, practice, and expression of
its religious beliefs;
(C) Use its facilities to provide services without
removing or altering religious art, icons, scriptures, or
other symbols from these facilities;

(D) Select its board members and otherwise govern
itself on a religious basis; and
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(E) Include religious references in its mission
statement and other chartering or governing
documents.

(5) A private organization that contracts with a grantee
or subgrantee, including a State, shall not discriminate
against a beneficiary or prospective beneficiary in the
provision of program services on the basis of religion or
religious belief.

(6) A religious organization’s exemption from the
Federal prohibition on employment discrimination on
the basis of religion, in section 702(a) of the Civil Rights
Act of 1964, 42 U.S.C. 2000e-1, is not forfeited when
the organization contracts with a grantee or sub-
grantee.
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